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PrefaCe

h e n  t h e  f i r s t  e d i t i o n  o f  M A x w e l l ’ s  h A n d -
book for AACR2, the predecessor of this Handbook for RDA, 
was issued, the Anglo-American Cataloguing Rules, 2nd edi-
tion (AACR2), was new and untried.1 Most catalogers were 
familiar with the first edition of the Anglo-American Cata-
loging Rules (AACR1), introduced in 1967; many had used 
the preceding cataloging code, the ALA 1949 rules. All were 
apprehensive about the possible effect the new cataloging 

code would have on existing library catalogs and cataloging practices. Exactly the 
same situation exists at the time of the introduction of RDA: Resource Description 
and Access. if anything, the level of apprehension may be even higher because RDA’s 
development process was much more open than AACR2’s had been, and implemen-
tation has been a bit more haphazard, with many libraries embracing RDA early on 
and others holding back.

Maxwell’s Handbook for RDA, therefore, has been designed to assist experienced 
catalogers as well as library school students in the application of the most commonly 
used RDA guidelines for descriptions of entities and resources, and the creation of 
access points.

Although the bedrock cataloging principles on which RDA is based are similar to 
those of AACR2, many modifications have been made, both in the guidelines them-
selves and in the policy decisions of the major national libraries and cooperative 

W

www.alastore.ala.org



viii   |   P r e faC e

cataloging programs. And as RDA is gradually implemented and more and more cat-
alogers gain experience using the new code, their experience is influencing revision 
of RDA and the policy decisions. These revisions are happening at a great rate at the 
moment. Although this is expected to settle down as we begin using the new code, 
the pace of change just now is unsettling.

A major philosophical change has occurred in the shift from AACR2 to RDA, 
emphasizing the importance of cataloger judgment. While cataloger judgment was 
important in AACR2 as well, choice of AACR2 options were mostly prescribed by 
policy documents such as the Library of Congress’s Rule interpretations. Although a 
similar document exists for RDA, the Library of Congress-Program for Cooperative 
Cataloging Policy Statements (see discussion in chapter 1), it is far less extensive and 
a conscious effort has been made to avoid making policy decisions where uniformity 
of practice was not completely needed. Since catalogers, as human beings, tend to 
want to be told what to do in cataloging situations, this new emphasis on personal 
decision making is uncomfortable to some, but in fact it can be very liberating, allow-
ing individuals to make judgments based on the needs of local and other users of the 
database. it also allows experimentation and practice with new ways of doing things, 
both of which can only be good for both users and the cataloging community as we 
move forward.

RDA is format-agnostic and does not require either iSBD or MARC structures. 
This Handbook, however, was written with the assumption that most catalogers, for 
the near future at least, will continue to encode cataloging information using the 
MARC formats, and follow iSBD structures. Some significant changes in the MARC 
format have taken place in preparation for implementation of RDA.2 This Handbook 
makes full use of these new and revised MARC provisions.

in the immediate predecessor to this Handbook, the policy decisions of the four 
major Anglo-American national libraries were taken into account.3 Because most 
of these important libraries had not yet published their decisions at the time of this 
writing, only the Library of Congress-Program for Cooperative Cataloging decisions 
were used in this edition of Maxwell’s Handbook for RDA. Future editions will note 
the other agencies’ decisions as they are published.

The basic premises of the Handbooks for AACR2 remain the same in Maxwell’s 
Handbook for RDA. The editors of RDA include frequent examples to illustrate the 
rules; these examples are not given in MARC format nor are they given in full catalog 
description format. in fact, the examples only illustrate the specific element being 
described. Catalogers as well as library school students may find these examples mys-
tifying in their brevity. The present text therefore attempts not only to explain the 
guidelines, but also to give full cataloging examples to illustrate each guideline dis-
cussed. Furthermore, experience teaching cataloging has demonstrated that one of 
the most difficult concepts for beginning catalogers is the translation of a title page 
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(or other source) into a catalog description. Therefore, in as many instances as pos-
sible and whenever relevant, a transcription of the title page or other source material 
has been included with examples of bibliographic records. The source material for 
authority records may be deduced from the source consulted elements, which are 
recorded in 670 fields.

Like its predecessors, the structure of this Handbook is based on the structure 
of the code itself. Because RDA is organized based on the structure of Functional 
Requirements for Bibliographic Records (FRBR)4 rather than that of the interna-
tional Standard Bibliographic Description (iSBD)5 as AACR2 was (see discussion 
in chapter 1), many catalogers will find this confusing until they become used to the 
new code. As an aid to catalogers accustomed to AACR2, a set of appendixes has 
been included based on format (book, manuscript, motion picture, etc.) and orga-
nized in AACR2/MARC order.

Maxwell’s Handbook for RDA is designed as a supplement to, not a substitute for, 
the text of RDA: Resource Description and Access. it is assumed that the reader will 
have the latest version of RDA at hand, either via the RDA Toolkit or in print.6 in 
addition, the Handbook’s provisions and examples will need to be updated as RDA 
itself changes and as the policies of agencies such as the Library of Congress and 
the Program for Cooperative Cataloging evolve. it must be emphasized that this 
Handbook is not meant as a self-help manual for beginning catalogers, although with 
more and more library schools dropping cataloging requirements (or cataloging 
course work altogether), it is probably inevitable that it will be so used. it is therefore 
designed to address problems beginners often find puzzling. it is my hope that the 
following pages may serve as a helpful introduction and a guide to RDA: Resource 
Description and Access.

Many individuals contributed in various ways to Maxwell’s Handbook for RDA. 
First and foremost, many thanks must be given to Judith Kuhagen, of the Library 
of Congress and secretary to the Joint Steering Committee, for prompt and helpful 
responses to questions about RDA and LC practice. Judy was always helpful, always 
courteous, always willing to discuss issues and matters on which policy had not been 
settled, and she went far beyond the call of duty when she agreed to continue fielding 
questions even after she had retired from the Library of Congress. i am extremely 
grateful for her help.

A number of other people helped with specific issues. These include John Attig 
and Barbara Tillett, both Joint Steering Committee members who willingly answered 
questions of all kinds; Dave Reser of the Library of Congress on MARC issues and 
other LC policy issues; Kathy glennan, Janet Bradford, and others from the Music 
Library Association on music issues; Ed Jones on serial issues; Cory Nimer on archi-
val issues; members of the Brigham Young University Catalog Departments on whom 
i practiced; and many others.
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Thanks also to the capable editors at ALA Editions, whose superb editing skills 
always make a better book, particularly Christopher Rhodes, Patrick hogan, Alison 
Elms, helayne Beavers, and indexer Christine Karpeles.

i am also grateful to Robert Murdoch, Assistant University Librarian for Col-
lection Development and Technical Services at the harold B. Lee Library, Brigham 
Young University, as well other members of the administration of the Lee Library, 
for encouraging me to complete the Handbook and allowing me time away from my 
regular duties for its final preparation.

i am very grateful to my mother, Margaret F. Maxwell, who was the author of the 
original Handbook for AACR2. She made it possible for me to continue the Maxwell’s 
Handbook series and contributed to Maxwell’s Handbook for RDA through her con-
stant encouragement and willingness to read and comment on some of the chapters.

Finally, thanks to an understanding wife, Mary Ann Maxwell, whose title transi-
tioned from “AACR2 widow” to “RDA widow,” at least in the final stages of manu-
script preparation, but sportingly decided she wanted to learn RDA at the same time 
as i did; and to my children, Carrie, Rachel, William, and David. As always, i dedicate 
this book to them.

Robert L. Maxwell
harold B. Lee Library

Brigham Young University
Provo, Utah

notes

 1. Margaret F. Maxwell, Handbook for AACR2 (Chicago: American Library Association, 
1980).

 2. The examples in this Handbook reflect coding practice as of Fall 2013. Details of 
MARC coding are constantly changing, not the least because of RDA developments. 
Full details of the MARC formats are available at www.loc.gov/marc.

 3. Maxwell’s Handbook for AACR2: Explaining and Illustrating the Anglo-American Cata-
loguing Rules through the 2003 Update (Chicago: American Library Association, 2004).

 4. iFLA Study group on the Functional Requirements for Bibliographic Records,  
“User Tasks,” ch. 6 in Functional Requirements for Bibliographic Records Final: Report 
(Munich: K. g. Sauer, 1998), 79–92. Also available at www.ifla.org/en/publications/ 
functional-requirements-for-bibliographic-records.

 5. iSBD Review group, ISBD: International Standard Bibliographic Description, consoli-
dated ed., iFLA Series on Bibliographic Control, vol. 44 (Berlin: De gruyter, 2011).

 6. information about both the online and the print versions of RDA is available at  
www.rdatoolkit.org.
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c h a p t e R  1

IntroduCtIon

u r i n g  t h e  t h r e e  d e c A d e s  t h At  f o l l o w e d  t h e 
1978 publication of the second edition of the Anglo- 
American Cataloguing Rules (AACR2), the library cataloging 
environment and landscape have changed in important ways. 
Although the Machine-Readable Cataloging (MARC) format 
was in use at the time of its publication, AACR2 was primarily 
designed to produce cataloging in card format. indeed, the 
first two editions of the predecessor to this Handbook, Max-

well’s Handbook for AACR2, barely mentioned MARC, and all examples were given 
in card format.1 AACR2 was revised regularly, but database and digital technologies 
began to change the way libraries, museums, and archives collected resources, and 
how information about those resources was organized and maintained.

As an exercise to take stock of progress and look to the future, the Joint Steering 
Committee for the Revision of AACR (JSC) sponsored the international Conference 
on the Principles and Future Development of AACR, held in Toronto in 1997.2 After 
that meeting, the JSC set an ambitious agenda to implement many of the ideas ema-
nating from the conference.

By the middle of the next decade it became evident that tinkering with AACR2 
was not sufficient and a replacement was necessary. Work on this project began 
in 2004, and over the next five years drafts were circulated to the constituent  
bodies of the JSC (The American Library Association; The Australian Committee on  

D
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2   |  C h a P t e r  1

Cataloguing; the British Library; the Canadian Committee on Cataloguing; CiLiP: 
the Chartered institute of Library and information Professionals [formerly the (Brit-
ish) Library Association]; and the Library of Congress).3 Comments were received as 
well from interested parties worldwide, including other European national libraries.

By June 2009 the JSC, now called the Joint Steering Committee for Development 
of RDA, delivered the full text of the new guidelines, titled RDA: Resource Description 
and Access, to the publishers. RDA was published online one year later as the princi-
pal part of the RDA Toolkit in June 2010.4

RDA is based on two particularly important documents, Functional Requirements 
for Bibliographic Records (FRBR) and the Statement of International Cataloguing 
Principles. This introduction will briefly discuss each of these documents. Addition-
ally, it will discuss the international Standard Bibliographic Description (iSBD), the 
MARC format (in general terms), cooperative cataloging programs and policies, as 
well as some general issues about RDA itself, including implementation issues.

FRBR

During the 1990s the international Federation of Library Associations and institu-
tions (iFLA) commissioned a new look at the bibliographic universe. The result was 
Functional Requirements for Bibliographic Records, or FRBR, published in 1998.5 
FRBR was joined by a companion volume, Functional Requirements for Authority 
Data, or FRAD, published in 2009.6 FRAD is an expansion of FRBR and adds a num-
ber of entities not found in FRBR. There is also an extension of FRBR called Func-
tional Requirements for Subject Authority Data, approved in 2010.7 in this Handbook, 
“FRBR” refers to this suite of three related documents.

FRBR is not a cataloging code. it is a conceptual model of the bibliographic uni-
verse based on a database modeling technique called “entity-relationship,” first intro-
duced in the 1970s.8 The entity-relationship model is widely used in database design, 
but until recently has not been used extensively in library databases. This model may 
be used to define a specific database universe that is divided into specific entities 
linked by specific relationships.

An entity is something that can be distinctly identified within the context of the 
database. For example, a business database might define as entities “customers,” 
“employees,” “managers,” “stores,” “suppliers,” etc. A genealogical database might 
define as entities “persons,” “places,” “events.”

A relationship is an association between two or more entities. A business database 
might define a relationship between a particular store and an employee. A genealog-
ical database might define a “father-child” relationship between a male person and 
his children.

www.alastore.ala.org
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in this model, entities and relationships are defined by attributes. An attribute is 
a characteristic that may identify instances of entities or relationships. For example, 
one of the attributes of a person is his or her birth date; other possible attributes for 
persons might be where they live, their profession, marital status, and so forth. Entity- 
relationship databases are designed with the entities, relationships, and attributes 
needed for the purpose of the database. A personnel database might need to define 
many attributes and relationships for persons (e.g., Social Security Number, gender, 
marital status, position in the company, salary, etc.). A bibliographic database would 
not define all possible attributes and relationships for “person,” just those needed for 
the purposes of the database, such as name, possibly birth and death dates, relation-
ship to works the person created, etc.

RDA, which is based on FRBR, defines entities, relationships, and attributes (attr i- 
butes are called “elements” in RDA). Most cataloging under RDA consists of describ-
ing the attributes of the different FRBR entities and recording the relationships 
between these entities.

in a database based on FRBR principles, an instance of an entity (for example, a 
person) would be described one time only, and then that description would be linked 
to as many other entities (for example, works, other persons, related corporate bod-
ies, etc.) as needed. This contrasts with the current MARC structure, where informa-
tion about an entity such as a person might be recorded in an authority record, but 
then is often repeated over and over in bibliographic records.

The entities in the FRBR model are divided into three groups. The first group is 
defined as “the products of intellectual or artistic endeavor” and consists of four entities:

work: a distinct intellectual or artistic creation9

expression: the intellectual or artistic realization of a work in some form (e.g., 
alpha-numeric or musical notation)

MAnifestAtion: the physical embodiment of an expression (e.g., a print publication)
iteM: a single exemplar or instance of a manifestation (i.e., a copy)

The relationships between these entities are shown in figure 1.1. in the figures in this 
chapter, entities are shown as rectangles, relationships as diamonds, and attributes 
(when shown) as ovals, all linked by lines.

The novel Gone with the Wind is an example of a work, a distinct intellectual cre-
ation by a person, Margaret Mitchell.

When a work takes on a form it is said to be realized and becomes an expression. 
Gone with the Wind exists in many expressions. When Mitchell first wrote the text 
of Gone with the Wind in manuscript form it became an expression. When this text 
was first published in revised form in 1936 it became another expression of the same 
work. This first published expression was translated into german in 1937, creating 
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4   |  C h a P t e r  1

yet another expression of the same work. These are all expressions in text form. This 
work has also been recorded as various audiobooks. Each recording is a new “spoken 
word” expression of the work.

Expression is still an abstract concept. “Text” and “spoken word” are abstract 
forms, but they begin to become concrete when they are put into a “carrier,” the con-
tainer housing the information. For example, a spoken word recording of Gone with 
the Wind might be presented on different carriers, such as cassette tape, compact disc, 
long-playing record, or streaming audio. Presentation of an expression on a particu-
lar carrier is called “physical embodiment” of the expression and the result is called a 
manifestation. The text of Gone with the Wind was published in 1936 by Macmillan. 
This is one manifestation of that expression. The identical text was published in 2006 
by Scribner. This is the same expression as the first, but a different manifestation.

generally a manifestation is produced in multiple identical (or nearly identical) 
copies, although manifestations can exist with only a single copy. individual copies of 
a manifestation are called items. individual copies of the 1936 manifestation owned 
by a library are items.

The relationships between some specific group 1 entity instances related to Gone 
with the Wind are shown in figure 1.2.

figure 1.1. relationship Between frBr group 1 entities

Work

Entity

Relationship

Expression

Manifestation

Item

is realized through

is embodied in

is exemplified by
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The second group of FRBR entities includes those that are capable of creating or 
having other relationships (such as production or ownership) to the group 1 entities. 
The FRBR model defines three: person, family, and corporate body. The three entities 
here are defined much as would be expected:

person: an individual or an identity established by an individual (either alone or 
in collaboration with others)

fAMily: two or more persons related by birth, marriage, adoption, civil union, or 
similar legal status, or who otherwise present themselves as a family

corporAte Body: an organization or group of individuals or organizations that is 
identified by a particular name and that acts, or may act, as a unit

FRBR group 3 entities are entities that can be subjects of works, expressions, man-
ifestations, or items. Any of the entities in groups 1 and 2 can be the subject of a 
work—for example, a person entity, from group 2, might be the subject of a biogra-
phy. Beyond groups 1 and 2, group 3 defines four other entities:

concept: an abstract notion or idea
oBject: a three-dimensional artifact or a naturally occurring object
event: an action or occurrence
plAce: a location identified by a name

FRBR defines a set of attributes for each entity in the model. Because it is not a cata-
loging code, FRBR does not define how the information is to be recorded. For exam-
ple, “name of person” is one of the attributes of the person entity in FRBR. FRBR 
defines this attribute as follows: “The name of a person is the word, character, or 
group of words and/or characters by which the person is known,” and points out that 
a person may be known by more than one name, and that libraries normally select 
one of the names as a uniform heading (FRBR 4.6.1). But it does not tell us how to 
form the data to be recorded in this element, and if we are one of the libraries that 
wants to select one as a uniform heading, it does not tell us how to make that choice. 
That is the province of a cataloging code, such as RDA. RDA also defines entity attrib-
utes (called “elements” in RDA), but because it is a cataloging code it also informs us 
how to record the data, and in the case of the “name of person” attribute, it tells us 
how to choose between competing forms. See figure 1.3 for an example of an instance 
of an entity showing its attributes.

Any entity can be linked to any other entity through a specified relationship link. 
For example, figure 1.4 shows the relationship between the person described in figure 
1.3 and various works, four that she created and five that she is the subject of. in an 
entity-relationship database based on FRBR, each of these works would be described 
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only once and then would be linked to descriptions of expressions, manifestations, 
and items as seen in figure 1.2. Similarly, each of the works shown in figure 1.4 might 
be linked to other entities such as persons, families, or corporate bodies, or related 
works. For example, Road to Tara, one of the works linked to Margaret Mitchell 
through a subject relationship link, would be linked to the description of its author, 
Anne Edwards, through a creator link. Figure 1.5 shows how different works can be 
related to each other.

The organization of RDA is based on FRBR. This is very different from the orga-
nization of RDA’s predecessor, AACR2. The first half of RDA gives instructions for 
recording the attributes of the entities. RDA chapters 1 through 7 cover the group 
1 entities (work, expression, manifestation, and item); chapters 8 through 11 cover 

figure 1.3. Attributes

pERson:  
Mitchell, Margaret, 1900—1949

pREfERRED nAME: Mitchell, Margaret

DAtE of BIRth: 1900 november 8

pLACE of BIRth: Atlanta, Ga.

fULLER foRM of (foRE)nAME: Margaret Munnerlyn

GEnDER: female

pLACE of DEAth: Atlanta, Ga.

pRofEssIon oR oCCUpAtIon: novelist

vARIAnt nAME: Marsh, John Robert, Mrs.

DAtE of DEAth: 1949 August 16

fIELD of ACtIvIty of thE pERson: Literature

LAnGUAGE of thE pERson: English
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the group 2 entities (person, family, and corporate body); and chapters 12 through 
16 cover the group 3 entities (concept, object, event, and place). of this third group, 
only the place entity is worked out in the current version of RDA. instructions for 
describing concepts, objects, and events will be developed later, but placeholder 
chapters have been included in RDA for them.

Most of the RDA chapters on describing the attributes of entities are organized 
in a similar way. They all begin with a section describing the purpose and scope of 
the chapter, and general guidelines pertinent to the entity. The bulk of each chapter 
consists of guidelines for describing specific entity attributes. The chapter ends with 
guidelines for constructing access points for the entity. Understanding this FRBR-
based structure is important to understanding RDA. This organization represents a 
philosophical shift away from AACR2, with its emphasis on creating access points 
to an emphasis instead on describing entities, with almost incidental information on 
creating access points.

The second half of RDA (chapters 17 through 37) gives instructions for recording 
relationships between the entities that have been described following the instructions 
in chapters 1 through 16.

Statement of InternatIonal  
CataloguIng PrInCIPleS

When the Anglo-American Cataloguing Rules appeared in 1967, the code was her-
alded as a new departure in cataloging, a unified set of rules based on principle rather 
than on the enumeration of specific problems. And indeed this was the case. The 
1967 rules, like the 1978 second edition (AACR2), were based on the Statement of 
Principles Adopted at the international Conference on Cataloguing Principles, Paris, 
october 1961.10 This brief statement, usually referred to as the Paris Principles, served 
the worldwide cataloging community well for half a century. Most cataloging codes 
published after 1961 were based on it.

At about the same time as the development of RDA, iFLA convened a series of 
meetings called the iFLA Meetings of Experts on an international Cataloguing Code. 
The charge of these meetings was to develop a new set of international cataloging 
principles to replace the Paris Principles. Meetings took place between 2003 and 2007 
in Frankfurt, germany; Buenos Aires, Argentina; Cairo, Egypt; Seoul, South Korea; 
and Pretoria, South Africa, where advice was taken from regional cataloging experts. 
The final document, titled Statement of International Cataloguing Principles, was pub-
lished in 2009.11
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The general principles as enumerated in section 2 of the Statement are:

2.1. Convenience of the user. Decisions taken in the making of descriptions and 
controlled forms of names for access should be made with the user in mind.

2.2. Common usage. Vocabulary used in descriptions and access should be in 
accord with that of the majority of users.

2.3. Representation. Descriptions and controlled forms of names should be 
based on the way an entity describes itself.

2.4.  Accuracy. The entity described should be faithfully portrayed.
2.5. Sufficiency and necessity. only those data elements in descriptions and con-

trolled forms of names for access that are required to fulfill user tasks and 
are essential to uniquely identify an entity should be included.

2.6. Significance. Data elements should be bibliographically significant.
2.7. Economy. When alternative ways exist to achieve a goal, preference should 

be given to the way that best furthers overall economy (i.e., the least cost or 
the simplest approach).

2.8. Consistency and standardization. Descriptions and construction of access 
points should be standardized as far as possible. This enables greater consis-
tency, which in turn increases the ability to share bibliographic and author-
ity data.

2.9. Integration. The descriptions for all types of materials and controlled forms 
of names of all types of entities should be based on a common set of rules, 
insofar as it is relevant.

The Statement further stipulates that the rules in a cataloging code should be 
defensible and not arbitrary, recognizing that the principles may contradict each 
other in specific situations and advising that a defensible, practical solution be taken 
when this happens. it states that the most important, overriding principle is conve-
nience of the user.

Section 3 of the Statement embraces the FRBR model, stating that a cataloging 
code should take into account the entities, attributes, and relationships in the biblio-
graphic universe, listing the FRBR entities.

Section 4 of the Statement states that the database should enable the user to:

4.1. find bibliographic resources by searching for attributes or relationships
4.2. identify a bibliographic resource (i.e., confirm that the described entity is 

the same as the entity searched for)
4.3. select a bibliographic resource that is appropriate to the user’s needs (i.e., 

choose between resources that have been identified in the previous step)
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4.4. acquire the item or obtain access to it
4.5. navigate within the database and beyond

These closely reflect the “user tasks” enumerated in Section 6 of FRBR.
Additionally, the Statement discusses bibliographic description and access points, 

calling for internationally agreed-upon standards for description and for the forma-
tion of controlled and uncontrolled access points following these same standards.

Although the Statement was in development at the same time as RDA, it “informs 
the cataloguing principles used throughout RDA” (RDA 0.4.1) and is reflected in the 
objectives and principles delineated in RDA 0.4. As is the case with the Statement, the 
principle of user convenience is of paramount importance in RDA, as shown by the 
constant exhortation to the cataloger to make decisions based on whether a particular 
action will help the user find, identify, select, or gain access to the resource or entity. 
For example, RDA instructs the cataloger to record variant titles for a resource if they 
“are considered important for identification or access” (RDA 2.3.6.3), or to record a 
relationship to a distributor “if considered important for access” (RDA 21.4.1.3), or 
to record the regional encoding of a DVD “if considered important for identification 
or selection” (RDA 3.19.6.3). in all these cases decisions are left to the judgment of 
the cataloger, but that judgment is to be based on the principle of user convenience.

InteRnatIonal StandaRd  
BIBlIogRaphIc deScRIptIon (ISBd)

Building on the Paris Principles, iFLA sponsored another international meeting of 
cataloging experts in 1969 that called for the creation of standards to regularize the 
form and content of bibliographic descriptions. This project resulted in the interna-
tional Standard Bibliographic Description (iSBD), which is still under development. 
The primary purpose of iSBD was to promote “universal bibliographic control,” that 
is, basic cataloging data for all published resources in all countries provided in a 
mutually agreed-upon form. The first standard, an iSBD for monographic publica-
tions, appeared in 1971. Numerous standards for various formats followed, culminat-
ing in the recently published “consolidated edition.”12

iSBD prescribed essential pieces of information that were to appear in bibliographic 
descriptions, the order in which this information was to be given, and a system of arbi-
trary punctuation that must be used. This was to facilitate international exchange of 
data as well as to permit quick identification of the elements of a description even if 
the catalog or database user was unfamiliar with the language of the description.

The descriptive cataloging rules in AACR2 Part i were firmly based on iSBD, and 
the text was organized around the structure of iSBD, unlike RDA, which is organized 
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around the structure of FRBR. Although it acknowledges the influence of iSBD on its 
development (RDA 0.2), RDA does not prescribe iSBD formatting, and particularly 
does not require iSBD punctuation, as AACR2 did. however, recognizing that most 
cataloging agencies would continue to follow the iSBD structure, at least for the near 
future, RDA includes instructions for iSBD presentation in Appendix D.1, which 
gives iSBD elements in order and links them to relevant RDA elements. Examples 
and instructions in this Handbook follow iSBD structure and punctuation.

MachIne-ReadaBle catalogIng (MaRc)

RDA does not prescribe any particular presentation format, but for the near future 
(at least) most libraries will continue to catalog using the MARC format.13 RDA rec-
ognizes this and was designed to be compatible with MARC descriptions, although 
it is clearly looking forward to a more FRBR-based structure of the information. The 
RDA Toolkit includes MARC-to-RDA and RDA-to-MARC mappings as an aid to 
catalogers who continue to use MARC (see the Tools menu). All cataloging examples 
in this Handbook are given in MARC, and specifics about particular fields are given 
in the following chapters as they become relevant. The MARC record also includes 
some fields that are not explained in this Handbook. only MARC fields that contain 
data currently called for by RDA are included (the figures, therefore, generally con-
tain no “fixed fields,” fields defined for classification numbers or subjects, or other 
non-RDA elements).14

When the application of the computer to library tasks began in the early 1960s, 
cataloging was one of the obvious candidates for automation. The computer could 
not simply digest a catalog record in card format, however, and generate a sensible 
result. Furthermore, the possibilities of access to computerized records far surpassed 
access to the traditional card catalog, but only if the records were systematically 
coded so that the machine could distinguish, for example, between a title and an 
author, or between a series and a subject heading. Thus various systems of encoding 
bibliographic data developed around the world.

in addition to improved access to the records within catalogs, computerization of 
cataloging also opened the possibility of shared cataloging. Large international data-
bases (e.g., oCLC and Skyriver) appeared, containing catalog records contributed by 
member libraries for most of the world’s current publications and a large percentage 
of earlier works. Such projects require standardization of the cataloging format used 
by the various libraries. MARC developed in different ways in different countries, 
and although there is still no single internationally accepted format, the formats 
are becoming reconciled so that the goal of easily exchangeable cataloging records 
around the world can be realized. The mechanism for worldwide transmission of 
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data, the internet, is well established and has become a catalyst for more serious 
efforts at standardization than took place in the past.

The Library of Congress (LC) was one of the first organizations to develop a 
machine-readable format for catalog records, and this format evolved into what is 
currently called “MARC  21,” but referred to simply as “MARC” throughout this 
Handbook. MARC is used almost universally throughout the United States, Canada, 
and the United Kingdom. it is also widely used in other countries. Use of a single 
standard greatly enhances the ease of information exchange.

The MARC catalog description is divided into “fields,” which in turn are divided 
into “subfields.” These correspond to various aspects of the description. The fields are 
all numbered with a three-digit numeric “tag.” Although not all numbers are used, 
there is a theoretical possibility of up to 1,000 fields (from 000 to 999). Following a 
field tag in a MARC record are two numeric digits called “indicators.” Each of these 
may either be blank or may contain a number. The coding of the indicators normally 
instructs the system to manipulate the data in some way (e.g., for display or index-
ing purposes). Following the indicators are the subfields, which contain the actual 
RDA cataloging data (known in RDA as “elements”). Each subfield is preceded by a 
delimiter mark (in this Handbook shown by a double dagger, “‡”) and a single letter 
or number, which tells what type of subfield is being used or what element it corre-
sponds to. This system can obviously become extremely complex, but it is organized 
in a logical fashion and incorporates a system of mnemonics that is very helpful.

There are two major formats within MARC, the bibliographic format and the author-
ity format.15 The bibliographic format contains descriptions of resources collected by 
libraries. The authority format contains descriptions of persons, families, corporate 
bodies, geographic entities, works, expressions, and subjects. This bibliographic versus 
authority organization creates an uneasy fit with RDA and FRBR, but until a replace-
ment for MARC becomes available it will be used to encode RDA records.

in the following discussion and throughout this Handbook, the letter X in a field 
tag represents any number from 0 to 9. For example, 1XX can represent 100, 110, 130, 
etc.; X11 can represent 111, 711, 811, etc.

MaRc BIBlIogRaphIc FoRMat

The MARC bibliographic format is used to describe bibliographic resources of the 
type owned or accessed by libraries or archives. These roughly correspond to the 
FRBR manifestation and item entity. it is often said that in shared databases such as 
oCLC, bibliographic records are used to describe manifestations. however, although 
manifestation-related elements are indeed recorded there, bibliographic format 
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records may in fact contain information about any of the FRBR entities. Although 
RDA was designed to allow encoding RDA descriptions in MARC records, MARC 
records were not designed with RDA in mind, and so the correspondence between 
RDA and MARC, particularly in the bibliographic format, is imperfect.

The theoretically possible 1,000 MARC tags are divided into groups of 100.

0xx fields comprise mainly control fields and record various types of identification 
and classification numbers. A common field from this group found in this 
Handbook is the 020 field, where the international Standard Book Number 
(iSBN) is recorded.

1xx fields record the principal creator of the work embodied in the resource, 
including persons, families, and corporate bodies. Additionally, AACR2 
practice for the 130 field (title main entry) will continue under RDA, although 
there is no concept of title main entry in RDA. 130 may be used to identify a 
work embodied in a resource that has no identifiable creator.

in current MARC practice there is never more than one 1XX field in a record.

2xx fields contain title, edition, and publication information. The most common 
of these are the 245 field, the title and statement of responsibility, and the 
246 field, where variations on the title are recorded. other 2XX fields include 
the 250 field, where edition information is recorded, and the 264 field, where 
publication information is recorded.

3xx fields, which may be repeated, mainly contain elements related to the 
description of the manifestation, including physical description (e.g., extent 
and dimensions), carrier type, and digital file characteristics. it also contains 
some expression-related elements.

490 fields contain transcriptions of series statements found on the resource; the 
490 field may be paired with an 8XX field if indexing of the series is desired.

5xx fields contain various types of notes.
6xx fields contain subject access points. Because RDA does not yet address sub-

ject access, these fields are not generally found in the cataloging examples in 
this Handbook.

7xx fields contain added access points to the record, which may include autho-
rized access points for coauthors, illustrators, translators, related works, etc.

8xx fields contain authorized access points for series (see 490, above). Addition-
ally, the 856 field contains the URL link for an electronic resource.

9xx fields are locally defined fields; each library may define these as it wishes 
in accordance with its own policies. Except for the 490 field, in MARC the 
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number 9 in other positions also means “locally defined”: X9X fields (e.g., 
590) are reserved for local use as well.

in addition to the division of the 1,000 numbers into ten blocks, certain mnemonic 
devices exist that cross these blocks. in the 1XX, 4XX, 6XX, 7XX, and 8XX fields, the 
second and third digits of the tag have parallel meanings. The most common of these 
used in this Handbook follow:

x00 signifies a person or family. For example, a 100 field contains the authorized 
access point for a person or family who is the principal creator of the resource.

x10 signifies a corporate body. For example, a 710 field contains the authorized 
access point for a corporate body related to the resource.

x11 signifies a meeting or event. A 111 field contains the authorized access point 
for a meeting or event considered the principal creator of the resource.

x30 signifies a work not linked to a creator (e.g., an anonymous work). A 730 field 
may contain the authorized access point for a work related to the resource, or 
a work contained in the resource.

MaRc authoRIty FoRMat

The tag/indicator/subfield structure of the MARC authority format is the same as 
that of the bibliographic format, but the organization is different. The MARC author-
ity format is used to record descriptions of persons, families, corporate bodies, geo-
graphic entities, works, expressions, and subjects.

0xx fields comprise mainly control fields and record various types of identification 
numbers and codes. 0XX authority fields are not commonly found in this 
Handbook, but 010, the Library of Congress Control Number, is an example 
of an identifier—a core element for all these entities. Another field that is 
commonly found in the Handbook is 046, which contains coded dates related 
to the entity being described.

1xx fields contain the authorized access point for the entity being described. This 
is the form that will be used in bibliographic records to create links between 
the resource being described and other entities. Under Program for Coop-
erative Cataloging (PCC) policy there can be only one authorized access 
point per entity, and so there will never be more than one 1XX field in a PCC 
authority record.

There is only one 2xx authority field, 260 (“complex see reference”) and it is not 
used in this Handbook.
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3xx fields are used to record the attributes of entities. For example, the 375 field 
may be used to record a person’s gender. Previous to RDA, 3XX fields were 
not commonly used in MARC authority records. They are extensively used in 
this Handbook.

4xx fields contain variant access points, forms of the entity’s name that differ from 
the authorized access point recorded in 1XX and that the cataloger thinks 
might be used to find the entity. in current systems, information recorded in 
these fields generally directs the user to the authorized access point.

5xx fields contain links to other entities that are related to the entity described 
in the authority record. The forms found in 5XX fields always correspond to 
forms found in the 1XX fields of other MARC authority records.

6xx fields contain notes of various kinds.
7xx fields contain other types of links. These fields are not used in this Handbook.
The most common 8xx field is the 856 field, which may be used to record a URL.
As in the bibliographic format, 9xx fields are locally defined fields; each library 

may define these as it wishes in accordance with its own policies. The number 
9 in other positions also means “local.” For example, 090 is commonly used to 
record a call number used only by a particular library.

The same mnemonic devices within the second and third digits of the tag numbers 
that exist in the bibliographic format also exist in the authority format (e.g., X00 rep-
resents a tag for a person or family, whether in an authority 100, 400, or 500 field). 
For details see the last part of the section above on the MARC bibliographic format.

coopeRatIve catalogIng pRogRaMS

Cooperative cataloging programs have been in place in the United States for decades 
and have ranged from nationwide programs primarily designed to assist the Library 
of Congress in the production of cards for its card distribution program to local 
or statewide consortia that share cataloging responsibilities. The rise of mutually 
accepted record interchange standards, that is, the MARC formats, has greatly facil-
itated these efforts.

program for cooperative cataloging (pcc)

The most successful of these programs to date is the Program for Cooperative Cata-
loging, or PCC. The PCC began in 1995 as a result of planning that had taken place 
earlier in the decade. it currently has four components: NACo (Name Authority 
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Cooperative Program); SACo (Subject Authority Cooperative Program); BiBCo 
(Bibliographic Record Cooperative Program); and CoNSER (Cooperative online 
Serials Program).

The most important goals of the PCC are to make more authoritative records 
(both bibliographic and authority records) available for sharing by all libraries, and 
to develop mutually acceptable standards for record creation.

in 2012 there were over 800 libraries and other institutions participating in at 
least one of the component programs of the PCC. Collectively, these libraries pro-
duced nearly 209,000 new name authority records, over 12,000 new series authority 
records, approximately 2,500 new subject authority records, and over 75,000 new 
bibliographic records.

Participating libraries are located in all parts of the world. The majority are in the 
United States, but there are also participants in Argentina, Australia, Brazil, Canada, 
England, hong Kong, ireland, italy, Lithuania, Mexico, New Zealand, Scotland, South 
Africa, Wales, and many other countries. The PCC is truly an international effort.

The PCC maintains a web page at www.loc.gov/aba/pcc/, where further details 
about the program can be found.

Such a large cooperative effort requires that policies be made that can be followed 
by all participants. RDA introduced a greater degree of cataloger judgment than 
AACR2, and in many instances it does not matter that every cataloger make the same 
choices, even in a cooperative cataloging program. But in some cases it does matter, 
and for these cases PCC, in cooperation with the Library of Congress, has created an 
evolving set of policies known as the Library of Congress-Program for Cooperative 
Cataloging Policy Statements, or LC-PCC PSs. These policy statements may be found 
under the Resources tab in the RDA Toolkit, and links to the LC-PCC PSs are also 
given at relevant points in RDA itself.

The LC-PCC PS document is a hybrid that combines LC’s own internal policy 
decisions with policy decisions that apply to PCC. These decisions are not always 
the same, so it is important to pay attention to the labels that appear with each pol-
icy statement. Whether each applies to LC, PCC, or both, is clearly marked at the 
beginning of each statement. For example, at the time of this writing LC-PCC PS 
7.10 (April 2010), Summarization of the Content, is marked “CoRE ELEMENT FoR 
LC.” This means LC catalogers are required to include a summarization in certain 
instances, but other PCC catalogers are not. Similarly, LC-PCC PS 7.10.1.3 (January 
2013) is marked “LC practice,” which indicates that LC catalogers should follow the 
policy when creating summaries, but others are not bound by it, although they may 
follow it if they think it makes sense. on the other hand, LC-PCC PS 2.3.3 (Septem-
ber 2012), Parallel Title Proper, is labeled “CoRE ELEMENT FoR LC/PCC,” which 
means both LC and PCC catalogers are required to include the element. LC-PCC 
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PS 9.3.2.3 (July 2012), Recording Date of Birth, is marked “LC practice/PCC prac-
tice,” which means both LC and PCC catalogers should follow the practice listed for 
including a date of birth as part of the access point for a person. This is an example of 
a policy where it is important that everyone follow the same practice because it affects 
the indexing of the shared authority file.

Non-PCC catalogers are free to follow these policy statements or not. Many will 
follow them, because for the most part they make sense and are based on sound judg-
ment. Significant LC-PCC PSs are cited in this Handbook where relevant. Because 
RDA is newly implemented and the policies are in flux at this time, the date of each 
policy is included here with its citation. Catalogers should always check the LC-PCC 
PS itself for the most up to date information.

geneRal Rda ISSueS

core elements

AACR2 1.0D allowed the cataloger to choose between three levels of detail in cata-
loging description when applying AACR2. The first level was brief cataloging, and 
only included the most essential elements. The second level included many more 
elements than the first, but did not require every possible AACR2 cataloging element. 
Third-level descriptions included elements from every rule that applied to the item 
being cataloged. All three levels were used in AACR2, but most catalogers opted for 
second-level descriptions.

RDA does not define levels of description. instead RDA 0.6 designates certain ele-
ments (e.g., the FRBR entity attributes) to be core. “Core” designation means that the 
element is required in a description if it is applicable to the resource or entity being 
described, and if it is readily ascertainable. The cataloger is also required to “include 
any additional elements that are required in a particular case to differentiate” the 
resource or entity from others with similar attributes. inclusion of other elements is 
at the discretion of the cataloger who should use judgment based on the needs of the 
database user and the policies of the cataloging agency.

The core elements are all listed in RDA 0.6, and are also repeated in general chap-
ters dealing with groups of entities (for example, core elements applicable to persons, 
families, or corporate bodies are listed in 8.3). The cataloger is not expected to mem-
orize these lists, however. All core elements are also clearly labeled in the guidelines 
that deal specifically with them. For example, type of family, an attribute of the family 
entity, is core. The guidelines for this element display as follows:
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10.3 type of family

CoRE ELEMEnt

10.3.1 Basic Instructions on Recording type of family

10.3.1.1 scope

in contrast, “family history” is not a core element. it displays as follows:

10.8 family history

10.8.1 Basic Instructions on Recording family history

10.8.1.1 scope

Certain elements are core only under certain circumstances. For example, the 
guidelines at 2.9.2 read:

2.9.2 place of Distribution

CoRE ELEMEnt

Place of distribution is a core element for a resource in a published form if the place 
of publication is not identified. If more than one place of distribution appears on 
the source of information, only the first recorded is required.

2.9.2.1 scope

This means the place of distribution element is required, but only if a place of pub-
lication has not been recorded. These elements are coming to be known in cataloging 
jargon as “core if ” elements.

The core elements are intended to support the FRBR user tasks (mentioned above 
during the discussion of the Statement of International Cataloguing Principles). The 
database should allow the user to find, identify, select, and gain access to resources. 
The core elements were selected because they were thought to support these tasks, 
particularly “identify” and “select.”

There are surprisingly few core elements compared with the rich data that can be 
recorded in an RDA description. This Handbook tends to push RDA to the limit and 
includes many more elements in descriptions shown in the figures than are called for 
by RDA’s core requirements. Catalogers and cataloging agencies will have differing 
opinions as to the utility of many of the elements but they are encouraged to explore 
the possibilities of the non-core elements as ways to help their users navigate our 
bibliographic universe and discover the resources they need.
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MovIng taRget

one of the issues this Handbook has had to deal with is the “moving target” nature 
of RDA at this early stage. Just as AACR2 was, RDA is being revised on a regular 
schedule by the JSC. Major revisions are currently occurring on an annual basis; the 
first set of revisions was published in April 2012. The RDA Toolkit contains an update 
history, found at the bottom of the text under the RDA tab. Links to this history are 
also found at relevant places in the guidelines themselves. For example, RDA 9.15 
(field of activity of a person) and 9.16 (profession or occupation of a person) were 
clarified in the April 2012 revision, and 9.15 was changed from a core to a non-core 
element. Links at RDA 9.15 and 9.16 (a blue rectangle that says “2012/04”) take the 
reader to the previous wording and a brief summary of the change.

This is a convenient way of showing what has changed and when. As catalogers 
gain experience using RDA, rough edges are being smoothed out, and even large 
sections are being revised. it is expected that this will occur regularly for the next 
several years, after which the revision process may settle down to a less frenetic pace.

Another group of changes occur as well that are not as evident. These are called 
“fast track” changes, and include correction of typographical errors as well as other 
changes that are considered minor, such as the addition of new relationship designa-
tors in appendixes i through L. These changes are not marked or found in the update 
history, and unlike the major changes which are incorporated into RDA on an annual 
basis, the fast track changes can be incorporated at any time during the RDA Toolkit’s 
monthly updates.

As mentioned above during the discussion of the LC-PCC PSs, LC and PCC pol-
icy for application of RDA is also in considerable flux as catalogers gain experience 
using the code.

Two important revisions took place just as this Handbook was being prepared for 
publication. First, the JSC approved a number of significant revisions at its November 
2012 meeting, to be published around July 2013. The Handbook has attempted to take 
these changes into account, but because the revised text had not yet been officially 
published at the time of writing it is important that catalogers verify the final text 
in these areas before proceeding. Additionally, a long-term project to improve the 
readability of the guidelines began in 2011. The first revised texts were incorporated 
into RDA in December 2012, to be followed by others during 2013. These revised 
guidelines were not intended to change the outcome of application of the instruc-
tions, and so should not affect the guidance given in the Handbook; however, RDA 
quotations may differ in some instances between the Handbook and the current text 
of RDA found online.

in short, every effort has been made to keep this Handbook accurate as of its pub-
lication date, but because of the “moving target” problem the Handbook must always 

www.alastore.ala.org



22   |  C h a P t e r  1

be used in tandem with RDA and the policy statements themselves in order to follow 
the most current practices.

notes

 1. Margaret F. Maxwell, Handbook for AACR2 (Chicago: American Library Association, 
1980); Margaret F. Maxwell, Handbook for AACR2, 1988 Revision (Chicago: American 
Library Association, 1989).

 2. The proceedings were published as The Principles and Future of AACR: Proceedings 
of the International Conference on the Principles and Future Development of AACR, 
Toronto, Ontario, Canada, October 23–25, 1997, Jean Weihs, ed. (Chicago: American 
Library Association, 1998).

 3. The Deutsche Nationalbibliothek joined the JSC in 2012.

 4. The RDA Toolkit resides at www.rdatoolkit.org.

 5. iFLA Study group on the Functional Requirements for Bibliographic Records, Func-
tional Requirements for Bibliographic Records, Final Report (Munich: K. g. Saur, 1998); 
also available in PDF or hTML format at www.ifla.org/publications/functional 
-requirements-for-bibliographic-records.

 6. iFLA Working group on Functional Requirements and Numbering of Authority 
Records, Functional Requirements for Authority Data: A Conceptual Model. iFLA 
Series on Bibliographic Control, vol. 34 (Munich: K. g. Saur, 2009).

 7. iFLA Working group on the Functional Requirements for Subject Authority Records, 
Functional Requirements for Subject Authority Data (FRSAD): A Conceptual Model, 
www.ifla.org/files/assets/classification-and-indexing/functional-requirements 
-for-subject-authority-data/frsad-final-report.pdf.

 8. For a comprehensive overview of FRBR, see Robert L. Maxwell, FRBR: A Guide for the 
Perplexed (Chicago: American Library Association, 2008).

 9. All entity definitions are based on those found in RDA, which may differ slightly from 
FRBR.

10.  The definitive text of the Paris Principles is international Conference on Cataloguing 
Principles, Paris, 1961, Statement of Principles, annotated edition with commentary 
and examples by Eva Verona (London: iFLA Committee on Cataloguing, 1971).

 11. iFLA Cataloguing Section and iFLA Meetings of Experts on an international Catal-
oguing Code, Statement of International Cataloguing Principles. iFLA Series on Bib-
liographic Control, vol. 37 (Munich: K. g. Saur, 2009). Also available in English and 
numerous other languages at www.ifla.org/publications/statement-of-international 
-cataloguing-principles.
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 12. iSBD Review group, ISBD: International Standard Bibliographic Description, consol-
idated ed. iFLA Series on Bibliographic Control, vol. 44 (Berlin: De gruyter, 2011). 
information about the history of iSBD was taken from the introduction to this docu-
ment, xi–xvii.

 13. on the Library of Congress’s initiative to develop a replacement for MARC, see LC’s 
Bibliographic Framework Transition initiative page at www.loc.gov/marc/transition.

 14. For complete information on MARC 21 coding, see www.loc.gov/marc.

 15. MARC 21 also includes three other formats: holdings, classification, and community 
information. These formats are not discussed in this Handbook.
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Index

a
AACCCM (Anglo-American Cataloguing 

Committee for Cartographic Materials), 
697

AACR2 (Anglo-American Cataloging Rules)
bibliographic record, 26, 27
corporate bodies, 323
dates in AACR2-style converted to RDA 

forms, 123
descriptions, levels of detail in, 19
expressions, 546–547
facsimiles and reproductions, 189
families, 300
other title information, 87
overview, 1
parallel title proper, 81
persons, 200–201
place names, 406–407
preferred names for individuals with more 

than one identity, 225
text, extent of, 153–154
uniform title compared to authorized access 

points, 433–434, 560
works, 431

AAT (Art and Architecture Thesaurus), 475
abbreviations

corporate names, 331, 376–378
omission of before ships’ names, 350–351
place names, 422

in title of work
general guidelines, 93–94, 449
serials, 839

transcription, 54
abridged titles, 61–62
absorption as type of sequential work 

relationship, 656
access information. See acquisition and access 

information
access points. See authorized access points; 

variant access points
accessibility content, 573–574
accompanying relationships

expressions, 661
items, 668
manifestations, 667
works

complementary relationships, 647–650
general guidelines, 643
supplementary relationships, 643–647

acquisition and access information
contact information, 187
general guidelines, 186–188
restrictions on access, 187
restrictions on use, 187
source of acquisition of item, 140
terms of availability, 186–187
URL (uniform resource locator),  

187–188
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acronyms. See initialisms and acronyms
adaptations or revisions of a work

musical works, 522–524
named revisions of an edition, 109–110
revisions as type of related expression, 

657–658
terms indicating regular revision or 

numbering, 108
additional scale information, 587–588
addresses

of corporate body, 391
of persons, 278–269

adjectives and epithets not part of original 
music title, omission of, 485

affiliation of a person, 279
aggregate works [pre-1501], preferred title for, 

456
ALA-LC Romanization Tables, 328, 352, 408, 

438
alphabetic designation of first or last issue or 

part of sequence, 111–112
alternate linguistic form of name

corporate bodies, 378
families, 308
persons, 256
places, 422–423

alternative titles
alternate linguistic form of title for the 

work, 471–472
omitted from preferred titles, 451–452
as part of title proper, 67

analytical descriptions
basis for identification, 855
carrier, 857
carrier type, 858
collective title, works lacking, 71–73, 76
colour content, 857–858
content type, 858
definition, 57
describing the resource, 855–859
dimensions, 858
edition statement, 856
extent, 857
general guidelines, 642–643
identifier for the manifestation, 859
illustrative content, 857–858
media type, 858

mode of issuance, 854–855
notes, 858–859
overview, 853–854
of a part, 150–151
principal creator of the work, 859–860
publication statement, 856–857
related entities, linking resource to, 859–860
sample record sets

multiple parts (serial), 862
single part, 860–861

sources of information, 855
statement of responsibility, 855–856
title information, 855
variant titles, 856

ancient corporate bodies, 344–345
Anglo-American Cataloging Rules. See AACR2
Anglo-American Cataloguing Committee for 

Cartographic Materials (AACCCM), 697
annotations added to previously existing work, 

516
anonymous works

created before 1501, 454
of uncertain or unknown origin, 516–517

“The Apocrypha,” 502
appellations, 250–251
applied material

general guidelines, 178
three-dimensional resources and objects, 

796
two-dimensional graphic resources, 782

archival repositories, 457–459
archival resources and collections

devised title proper, 79–81
principal creator of work, 719

arrangements [music], 555–556, 566, 658–659
Art and Architecture Thesaurus (AAT), 475
art prints. See still images
articles [part of speech]

initial. See initial articles
in surnames with prefixes, 239–244

artificial variant titles, 92–93
artistic and/or technical credit

audio recordings, 746–747
general guidelines, 580–581
moving image resources, 765

aspect ratio [moving images], 577
associated institution, 385–387, 397
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atlases [cartographic resources]
dimensions, 702
extent, 151–152
sample record sets, 707–708

attributes
definition, 3
as elements in RDA, 3
overview, 6–7

attributes of corporate bodies. See corporate 
bodies

attributes of families. See families [groups of 
related persons]

attributes of manifestations
applied material, 178
base material, 178
book format, 180
digital file characteristics, 184–185
dimensions. See dimensions
equipment or system requirement, 185
extent. See extent
font size, 180–181
layout, 179–180
media type, 147
mount, 178
polarity, 181
production method, 178–179
sound characteristics, 181–183
video characteristics, 183

attributes of persons. See persons
attributes of the expression

accessibility content, 573–574
artistic and/or technical credit, 580–581
aspect ratio, 577
awards, 589
colour content, 576–577
duration [playing or running time], 579
form of notation, 572–573
format of notated music, 577–578
other details of cartographic content, 589
performer, narrator, and/or presenter, 

579–580
place and date of capture, 570–571
projection of cartographic content, 588–589
scale, 581–588
sound content, 577
summarization of the content, 567–570
supplementary content, 575–576

attributes of the item, 185–186
attributes of the work

coverage of the content, 533
dissertations or theses, 537–538
intended audience, 534–536
nature of the content, 531–532
system of organization, 536–537

audience, intended, 534–536
audio recordings

artistic and/or technical credit, 746–747
basis for identification, 740
carrier, 743
carrier type, 744–745
content type, 744
describing the resource, 740–747
description, choosing type of, 740
digital file characteristic, 746
dimensions, 744
distribution statement, 743
edition statement, 742
extent, 743–744
identifier for the manifestation, 747
media type, 744–745
mode of issuance, 739–740
notes, 746
other physical details, 744
performer, narrator, and/or presenter, 746
principal creator of the work, 747–748
publication statement, 742–743
related entities, linking resource to, 747–748
sample record sets

compact disc (audiobook), 751–754
compact disc (music), 749–751
streaming audio, 754–756

series statement, 746
sound characteristic, 745
source of information, 740
statement of responsibility, 741
title information, 740–741
variant titles, 741

Australian place names, 417–418
authentication of data, 208
authority records

bibliographic records, authority records 
matching authorized access points 
in, 681

format of, 16–17
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authority records (cont.)

relationships in, 593–595
sample record sets

atlas, 708
collection, 723
compact disc (audiobook), 752–754
compact disc (music), 750–751
digital maps, 709
DVD, 768–769
film reel, 773–774
kit, 801
manuscript, 722
microfiche (original publication), 

831–832
microfilm reel (reproduction), 833
multipart monograph [notated music], 

738
multipart monographs, 693–694
multiple parts (serial), 862
online reproduction of photograph, 788
online resource (RDA record), 818–819
painting, 785–786
poster, 786–787
print integrating resource, 848
print serial, 849–850
published digital resource (computer 

disc), 815–817
sculpture, 799
sheet maps, 706–707
single part, 861
single sheet, 695–696
single unit, 691–692
single unit [notated music], 734
single unit 2 [notated music], 736–737
streaming audio, 755–756
streaming video, 770–771
thesis, 721
unpublished digital resource (computer 

disc), 814
authorized access points

additions to, 517–519
cataloguer’s note, 439–440
collaborative works, 509–512
corporate bodies, 393–398, 606–609
creators of works, 623–624
definition, 433
expressions, 434, 560–567

families [groups of related persons], 314–
316, 605–606

general guidelines, 282
legal works, 527–528
librettos for musical works, 521–522
meetings, 608–609
musical works, 521–526
new expressions of an existing work, 563
parts of works, 519
persons, 282–285, 605
for PFC/resource relationships, 605–609
for PFC responsible for the work, 605–609
places, 427
related corporate bodies, 676–678
related families, 675–676
related persons, 671–674
related PFC, 669
related works or expressions, 630
religious works, 529
uniform title (AACR2) compared to, 433–

434, 560
works and expressions, 434, 508–519, 560–

567, 597–600
works created by one PFC, 509
works of uncertain or unknown origin, 

516–517
awards, 589

b
base material

general guidelines, 178
three-dimensional resources and objects, 

796
two-dimensional graphic resources, 782

basis for identification
analytical descriptions, 855
audio recordings, 740
cartographic resources, 698–699
digital resources, 804
integrating resources, 836
microform resources, 823
moving image resources, 758
notated music, 726
serials, 836
three-dimensional resources and objects, 

790–791
two-dimensional graphic resources, 776
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unpublished manuscripts and manuscript 
collections, 712–713

Betz, Elizabeth W., 775
BgN (United States Board on geographic 

Names), 409
BiBCo (Bibliographic Record Cooperative 

Program), 18
Bible

Apocrypha, 506
authorized access points, 567
books, 505
date of expression, 557–558
general guidelines, 504
groups of books, 506
other selections, 507
parts, 557–558
preferred title, 504
single selections, 506–507
testaments, 504–505
two or more selections, 507
versions, 558–559

bibliographic records. See also expression 
elements in bibliographic records; work 
descriptions in bibliographic records

authority records matching authorized 
access points in, 681

items, 25–26
manifestation, 25–26
overview, 14–16
relationships in, 592–593
sample record sets

atlas, 707–708
collection, 722–723
compact disc (audiobook), 751–752
compact disc (music), 749
digital maps, 708–709
DVD, 767–768
film reel, 771–772
kit, 801
manuscript, 721–722
microfiche (original publication), 

830–831
microfilm reel (reproduction), 832–833
multipart monograph [notated music], 

737–738
multipart monographs, 692–693
multiple parts (serial), 862

naturally occurring object, 800
online reproduction of photograph, 

787–788
online resource (provider-neutral 

record), 817–818
online resource (RDA record), 818
online serial, 850–851
painting, 785
poster, 786
print integrating resource, 846–847
print serial, 848–849
published digital resource (computer 

disc), 815
puzzle, 800
sculpture, 799
sheet maps, 705–706
single part, 860–861
single sheet, 694–695
single unit, 690–691
single unit [notated music], 733–734
single unit 2 [notated music], 735
streaming audio, 754–755
streaming video, 770
thesis, 720
unpublished digital resource (computer 

disc), 813–814
bibliographic volumes different than physical 

volumes, 164
bilateral treaty, 436
Biographical Dictionary of the Saints (holweck), 

275
biographical information of person, 281
blogs, families as creator, 294
book format, 180
Braille. See tactile resources
branches

corporate bodies, 396–397
government bodies, 354–355

broadcast standard, 184
Byzantine greek works, 454–455

c
cadenzas, 524
Canada, place names, 417–418
“Cannot identify with . . .” note, 219
capitalization

corporate bodies, 328–329
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capitalization (cont.)

general guidelines, 51–52
in-house guidelines, 52
personal names, 206
titles [resources], 448–449
transcription, 51–52

caption as preferred source of information, 59
capture, place and date of, 570–571
cards, dimensions, 166–168
carrier type

analytical descriptions, 858
audio recordings, 744–745
cartographic resources, 703
digital resources, 809–810
form of work compared, 475
general guidelines, 148
integrating resources, 843
microform resources, 827
moving image resources, 763–764
notated music, 730–731
online resources as, 147
printed books and sheets, 688
resources consisting of more than one

general guidelines, 145–146
recording carrier type, extent, and other 

characteristics of each carrier, 146
recording only carrier type and extent of 

each carrier, 146
recording predominant carrier type and 

extent in general terms, 146–147
serials, 843
three-dimensional resources and objects, 

795–796
two-dimensional graphic resources, 

781–782
unpublished manuscripts and manuscript 

collections, 717
carriers

analytical descriptions, 857
applied material, 178
audio recordings, 743
base material, 178
book format, 180
carrier type. See carrier type
cartographic resources, 701–702
digital file characteristics. See digital file 

characteristics

digital resources, 808
dimensions. See dimensions
equipment or system requirement, 185
extent. See extent
font size, 180–181
general guidelines, 145
integrating resources, 841
item-specific carrier characteristic, 185–186
layout, 179–180
media type. See media type
microform resources, 825–826
mount, 178
moving image resources, 761
notated music, 729
notes on, 186
polarity, 181
printed books and sheets, 686
production method, 178–179
serials, 841
sound characteristics. See sound 

characteristics
three-dimensional resources and objects, 

794
two-dimensional graphic resources, 780
unpublished manuscripts and manuscript 

collections, 715
video characteristics, 183, 764

cartographic content
coordinates, 534, 700
digital representation, 185
other details of cartographic content, 589
projection, 588–589, 700

cartographic images, layout, 179
Cartographic Materials: A Manual of 

Interpretation for AACR2, 2002 
Revision (Anglo-American Cataloguing 
Committee for Cartographic Materials), 
697

cartographic resources. See also cartographic 
content

basis for identification, 698–699
carrier, 701–702
carrier type, 703
colour content, 702
content type, 702–703
corporate body as creator of, 619–620
describing the resource, 699–704
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description, choosing type of, 698
dimensions, 702
edition statement, 700
extent, 151–152, 702
identifier for the manifestation, 704
media type, 703
mode of issuance, 698
notes, 703–704
other title information, 89
overview, 697
principal creator of the work, 704–705
publication statement, 701
related entities, linking resource to, 704–705
sample record sets

atlas, 707–708
digital maps, 708–709
sheet maps, 705–707

scale, 581–588, 700
series statement, 703
sources of information, 699
statement of responsibility, 699–700
title information, 79, 699
variant titles, 700

cases, extent, 163
cassettes, dimensions, 168–169
Cataloging Cultural Objects (Visual Resource 

Association), 775, 789
cataloguer’s note

corporate bodies, 333–334
families, 300
persons, 218–220
PFC relationships, 671
place names, 410–411
relationships between WEMi, 633
works, 439–440

changes requiring a new description, 36–51
chapters of corporate bodies, 396–397
characterizing words or phrases

in names for persons, 247–248, 250–251
personal names consisting of, 249
as variant name, 259

Chicago Manual of Style, 52
choreographed musical works, 522
chorus scores [music], 556, 566
chronological designation of first or last issue 

or part of sequence, 111–112
church councils, preferred name, 374

cities and towns, places within, 420
civil and criminal courts, 372
classical greek works, 454–455
collaborative works, 509–512
collections of works. See compilations of works
collective thought of corporate body, 616–617
collective titles. See also conventional collective 

titles
preferred titles, 469
title proper, 68
works lacking

compilations of works by different PFC, 
512–513

title proper, 71–76
colophon as preferred source of information, 

60
colour content

analytical descriptions, 857–858
cartographic resources, 702
digital resources, 808
general guidelines, 576–577
moving image resources, 762
notated music, 729
three-dimensional resources and objects, 

795
two-dimensional graphic resources, 780

commentaries added to a previously existing 
work, 516

committees and commissions
corporate bodies recorded subordinately, 

355–356
government bodies recorded subordinately, 

355–356
joint committees and commissions, 364
legislative bodies, 370–371

compact discs (sample record sets)
audiobook, 751–754
music, 749–751

compilations of musical works, 490
compilations of works

collective title, lacking a, 512–513
by different PFC, 512–513
preferred title

complete works, 466
complete works in a single form, 

466–467
general guidelines, 465
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compilations of works (cont.)

other compilations of two or more 
works, 467–469

sample record sets, 722–723
variant access points, 521

compiled statutes, 498–499
complementary accompanying work 

relationships, 647–650
complicated or irregular paging, 159
composer [music], 520, 732–733
composite descriptions, 600–601, 604
compound surnames

family names, 305–306
personal names, 234–239

comprehensive description
of a collection, 150
collective title, works lacking, 73–75
definition, 57
resources issued as more than one part,  

58
computer disc (sample record sets), 815–817
concepts

definition, 6
relationships between concepts, objects, 

events, and places, 678–679
conferences

associated institution, 385–387
conventional names, 346
corporate body as creator of, 618
date, 384, 395, 401–401
location, 395, 401–402
number of, 351–352, 388, 395, 401–402
omissions of number or year from names, 

351–352
confessions of faith, 502–503, 529
configuration of playback channels, 183
Congress [U.S.], legislative subcommittees, 

370–371
consecutive parts, preferred title for, 463
CoNSER (Cooperative online Serials 

Program), 18
consorts of royal persons, 266
contact information

general guidelines, 187
unpublished manuscripts and manuscript 

collections, 718
container, dimensions, 176

content, description of
accessibility content, 573–574
artistic and/or technical credit, 580–581
aspect ratio, 577
awards, 589
colour content, 576–577
content, summarization of, 567–570
coverage of the content, 533
dissertations or theses, 537–538
duration [playing or running time], 579
format of notated music, 577–578
illustrative content, 574–575
intended audience, 534–536
language of the content, 571–572
medium of performance. See medium of 

performance [music]
nature of the content, 531–532
performers, narrators, and/or presenters, 

579–580
place and date of capture, 570–571
scale, 581–588
sound content, 577
supplementary content, 575–576
system of organization, 536–537

content, summarization of, 567–570
content type

in access points for expressions, 561
analytical descriptions, 858
audio recordings, 744
cartographic resources, 702–703
digital resources, 809
form of work compared, 475
general guidelines, 552–553
integrating resources, 843
microform resources, 826–827
moving image resources, 762
notated music, 730
printed books and sheets, 687–688
serials, 843
three-dimensional resources and objects, 

795
two-dimensional graphic resources, 781
unpublished manuscripts and manuscript 

collections, 716–717
continuation as type of sequential work 

relationship, 652–653
continuously paged volumes, 164–165
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contributors, 625–626
conventional collective titles

complete works in a single form, 466–467
complete works [Works], 466
described, 465
legal works, 494
other compilations of two or more works, 

467–469
conventional corporate names, 344–348
cooperative cataloging programs

overview, 17
Program for Cooperative Cataloging (PCC), 

17–19
Cooperative online Serials Program 

(CoNSER), 18
coordinates of the cartographic content, 700
copyright date

audio recordings, 742
cartographic resources, 701
digital resources, 807
general guidelines, 120–121, 123, 125–126
microform resources, 825
moving image resources, 761
notated music, 729
printed books and sheets, 686
three-dimensional resources and objects, 

794
core elements

bilateral treaty, 436
corporate bodies, 325–327
expressions, 547–550
families, 297–299
general guidelines, 19–20, 29–30
jurisdictional places, 408
manifestation and items, 29–33
musical works, 436
non-core elements, inclusion of, 32
persons, 202–204
place names, 408
relationships between PFC/resource, 

601–603
works, 434–437

corporate bodies. See also corporate names; 
subordinate corporate bodies

address of, 391
associated institution, 385–387
authorized access points, 393–398, 606–609

capitalization, 328–329
cataloguer’s note on, 333–334
core elements, 325–327
as creators

as collaborator with person or family, 
511

general guidelines, 509, 613–621
of serials, 43–47
works of an administrative nature, 43–47

date associated with
additions to name, 398
date of conferences, 384
date of establishment, 385
date of termination, 385
general guidelines, 383–384, 425

definition, 6, 323
distinguishing between corporate bodies, 

elements used for, 380–390
field of activity of, 391
identifiers, 392
language and script, 327–328
language of, 391
MARC coding, 321–322
other designation associated with, 388–390, 

398, 425
overview, 321–323, 334
places associated with

change of name of jurisdiction or 
locality, 381–383, 425

general guidelines, 380–381, 424
as other attribute/for differentiation, 

396–397, 401
RDA chapter on, structure of, 334
sources consulted, 300
terminology, 323–325
variant access points, 398–402

corporate history, 391–392
corporate names

abbreviations, 331
changes in, 45
conventional names, 344–348
conveying idea of corporate body, names 

not, 388–389, 395, 401
general guidelines, 334–335
incorporation, terms indicating, 350–351
initial articles in, 350
initialisms and acronyms
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corporate names (cont.)

punctuation, 329–330
recording of, 350
spacing, 329–331

legislative bodies, 360–361, 369–372
preferred names

changes in, 348–349
different forms of the same name, 

336–340
general guidelines, 335–352
more than one language form of the 

name, 342–343
as title proper, 62–64
variant names

abbreviated forms of, 376–378
alternative linguistic form of name, 378
expanded name, 376–377
general guidelines, 374–376, 399–402
initialisms and acronyms, 376–378
other variants, 378–379
variant spellings, 340–342

countries added to place names, 419
country associated with the person, 278
courts, civil and criminal, 372
cover as preferred source of information, 59
coverage of the content, 533
creators of works

authorized access points, 623–624
collaborative works, 509–512
corporate bodies, 509, 613–621
families, 509
general guidelines, 436, 612–613
government officials, 621–623
persons, 509
principal creators

audio recordings, 747–748
cartographic resources, 704–705
digital resources, 812–813
general guidelines, 605
integrating resources, 845–846
microform resources, 829–830
moving image resources, 766
printed books and sheets, 689–690
serials, 845–846
three-dimensional resources and objects, 

797–798
two-dimensional graphic resources, 784

unpublished manuscripts and 
manuscript collections, 718–719

principal responsibility for a collaborative 
work, 509–510

recording, 623–624
relationship with works, 601–603
religious officials, 621–623

creeds, theological, 502–503, 529
criminal and civil courts, 372
current practices, use of this Handbook along 

with RDA and policy statements to 
follow, 21–22

custodial history of item, 140

d
DACS (Describing Archives: A Content 

Standard), 79, 711
date associated with legal works, 496–497
date associated with the corporate body

additions to name, 398
date of conference, 384
date of establishment, 385
date of termination, 385
general guidelines, 383–384, 425

date associated with the family, 310–311
date associated with the person

date of birth, 262
date of death, 263
general guidelines, 260–262
period of activity of the person, 263– 

264
date of capture, 570–571
date of composition [music], omission from 

preferred title, 485
date of conference

general guidelines, 384, 395
omission from name of conferences, 

351–352
variant names, as addition to, 401–402

date of expression
added to access point, 561, 563–564
general guidelines, 553–554
religious work, 557–558

date of production
general guidelines, 114
three-dimensional resources and objects, 

793
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two-dimensional graphic resources, 
778–779

unpublished manuscripts and manuscript 
collections, 715

date of publication
analytical descriptions, 857
audio recordings, 742–743
cartographic resources, 701
digital resources, 807
general guidelines, 119–122
integrating resources, 841
microform resources, 825
moving image resources, 761
multipart monographs, serials, and 

integrating resources, 122
not identified in resource, 122–124
notated music, 728–729
printed books and sheets, 686
serials, 841
three-dimensional resources and objects, 

793, 794
two-dimensional graphic resources, 

779–780
date of signing of a treaty, 497
date of termination [corporate body], 385
date of viewing [online resources], 144–145
date of work, 475–476
dates, general guidelines, 57
delegations to international and 

intergovernmental bodies, 372–374
‡ (delimiter mark), 14
departments [subordinate bodies], 354–355
derivative relationships

expressions, 656–659
works, 633–636

Describing Archives: A Content Standard 
(DACS), 79, 711

describing the resource. See also content, 
description of

analytical descriptions, 855–859
audio recordings, 740–747
cartographic resources, 699–704
digital resources, 805–811
integrating resources, 837–845
microform resources, 823–828
moving image resources, 758–765
notated music, 727–732

serials, 837–845
three-dimensional resources and objects, 

791–797
two-dimensional graphic resources, 

777–783
unpublished manuscripts and manuscript 

collections, 713–718
description of related WEMi, 630
descriptions, levels of detail in AACR2, 19
descriptions, type of. See also analytical 

description; comprehensive description; 
hierarchical description

for audio recordings, 740
for cartographic resources, 698
for digital resources, 804
for integrating resources, 836
for microform resources, 822
for moving image resources, 758
for notated music, 726
for serials, 836
for three-dimensional resources and 

objects, 790
for two-dimensional graphic resources, 776
for unpublished manuscripts and 

manuscript collections, 712
Descriptive Cataloging of Ancient, Medieval, 

and Early Modern Manuscripts, 711
descriptive relationships

expressions, 659–660
manifestations, 665
works, 636–638

designation of a named revision of an edition, 
109–110

designation of edition
digital resources, 106–107
general guidelines, 103–104
integral to title proper, etc., 108–109
in more than one language or script, 108
musical works, 104–105
sources of information, 107–108
terms indicating regular revision or 

numbering, 108
devised titles

archival resources and collections, 79–81
cartographic resources, 79
compilations of works by different PFC, 

512–513
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devised titles (cont.)

general guidelines, 77–78
manuscripts and manuscript groups, 

457–459
music, 78–79

Dictionary of Occupational Titles, 280
different names as variants, 257
differentiation

laws, 527–528
musical works with distinctive but similar 

titles, 526
musical works with non-distinctive titles, 

524–526
similar authorized access points, 517–519
simultaneous publication of different titles, 

451
differentiation of names

corporate names
conventional names, 347–348
different forms of the same name, 

336–340
international bodies, 343–344
more than one language form of the 

name, 342–343
variant spellings, 340–342

families
different forms of the same name, 

302–303
different names for the same family, 

303–304
personal names, 209–210
place names

different language forms of the name, 
413

same name, places with, 419–420
digital file characteristics

audio recordings, 746
digital representation of cartographic 

content, 185
digital resources, 810
encoding format, 185
file type, 184
general guidelines, 184
moving image resources, 764
regional encoding, 185
two-dimensional graphic resources, 782

digital maps (sample record sets), 708–709

digital reproductions
general guidelines, 196–198
photographs (sample record sets), 787–788

digital resources
basis for identification, 804
carrier, 808
carrier type, 809–810
color content, 808
content type, 809
describing the resource, 805–811
description, choosing type of, 804
designation of edition, 106–107
digital file characteristic, 810
dimensions, 809
edition statement, 806
extent, 808
identifier for the manifestation, 811
illustrative content, 808
media type, 809–810
mode of issuance, 803–804
note on the PCC “provider-neutral record,” 

807
notes, 811
overview, 803
principal creators, 812–813
publication statement, 806–807
related entities, linking resource to, 812–813
sample record sets

online resource (provider-neutral 
record), 817–818

online resource (RDA record), 818–819
published digital resource (computer 

disc), 815–817
unpublished digital resource (computer 

disc), 813–814
series statement, 811
sound characteristic, 810
sound content, 808
sources of information, 804
statement of responsibility, 805
terminology, 803
title information, 805
uniform resource locator, 811
variant titles, 805

dimensions
analytical descriptions, 858
audio recordings, 744
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cards, 166–168
cartographic resources, 702
cassettes, 168–169
container, 176
digital resources, 809
discs, 169
filmstrips and filmslips, 170–171
flipcharts, 171–172
general guidelines, 165–166
integrating resources, 842
maps, 177
measurements used for, 165
microfiches, 172–173
microform resources, 826
moving image resources, 762
notated music, 730
overhead transparencies, 173–174
printed books and sheets, 687
reels, 174–175
resources consisting of more than one 

carrier, 176–177
rolls, 175
serials, 842
sheets, 175
slides, 175–176
still images, 178
three-dimensional resources and objects, 

176, 795
two-dimensional graphic resources, 781
unpublished manuscripts and manuscript 

collections, 716
volumes, 176

discs
compact discs (sample record sets)

audiobook, 751–754
music, 749–751

computer disc (sample record sets), 815–
817

dimensions, 169
dissertations or theses

general guidelines, 537–538
sample record sets, 720–721

distribution statement
audio recordings, 743
general guidelines, 124
moving image resources, 761
notated music, 729

divisions [subordinate bodies], 354–355
duration [playing or running time], 579
DVD (sample record sets), 767–769

e
earlier name of person variant name, 255–256
early printed resources, 186
edition of a previously existing work, 513–515
edition statement. See also designation of 

edition
analytical descriptions, 856
audio recordings, 742
cartographic resources, 700
designation of edition, 103–109
digital resources, 806
general guidelines, 102–103
integrating resources, 839–840
microform resources, 824
moving image resources, 760
named revisions of an edition, 109–110
notated music, 728
printed books and sheets, 685
serials, 839–840
three-dimensional resources and objects, 

792
two-dimensional graphic resources, 778
unpublished manuscripts and manuscript 

collections, 714
EDTF (Extended Date/Time Format), 260–262
electronic resources. See digital resources
ellipses used to indicate omissions, 61
encoding format [digital file characteristics], 

185
England, place names, 418–419
English language

administrative subordination, list of words 
implying, 356

surnames with prefixes, 240
entity. See also related entities, linking resource 

to
definition, 2
in MARC structure, 3
overview, 3

entity-relationship structure, 2–4, 434
epithets and adjectives not part of original 

music title, omission of, 485
equipment or system requirement, 185
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equivalent manifestation relationships, 663–
665

establishment of corporate body, date of, 385
events

corporate body as creator of, 618
definition, 6
relationships between concepts, objects, 

events, and places, 678–679
executive agencies or ministries of government, 

360
expanded name

corporate names, 376–377
places, 422

expeditions, corporate body as creator of,  
618

expression elements in bibliographic records
accessibility content, 573–574
artistic and/or technical credit, 580–581
aspect ratio, 577
awards, 589
colour content, 576–577
duration [playing or running time], 579
form of notation, 572–573
format of notated music, 577–578
illustrative content, 574–575
language of the content, 571–572
other details of cartographic content, 589
performer, narrator, and/or presenter, 

579–580
place and date of capture, 570–571
projection of cartographic content, 588– 

589
scale, 581–588
sound content, 577
summarization of content, 567–570
supplementary content, 575–576

expressions. See also expression elements 
in bibliographic records; other 
distinguishing characteristic of the 
expression

authorized access points
general guidelines, 434, 560–564
for musical works, 565–566
for religious works, 566–567

cataloguer’s note, 550–551
content type, 552–553
contributors, 625–626

core elements, 547–550
date of expression, 553–554
definition, 3, 432, 547, 595
Gone with the Wind example, 4–5
identifiers, 555
language of, 554, 560–563
MARC coding, 545–547
of musical works, 555–556
other distinguishing characteristic of the 

expression, 554
overview, 3–4
PFC/expression relationships, 625–626
RDA chapters on, structure of, 551–552
related expressions

accompanying relationships, 661
basic instructions, 656
derivative relationships, 656–659
descriptive relationships, 659–660
sequential relationships, 661–662
whole-part relationships, 660–661

of religious works, 556–559
source consulted, 550
status of identification, 550
terminology, 547
variant access points, 564–565

Extended Date/Time Format (EDTF), 260–262
extent

analytical description, 857
analytical description of a part, 150–151
audio recordings, 743–744
cartographic resources, 151–152, 702
comprehensive description of a collection, 

150
digital resources, 808
general guidelines, 148–149
incomplete resources, 149–150
integrating resources, 842
microform resources, 826
moving image resources, 761–762
notated music, 152, 729
printed books and sheets, 686–687
serials, 842
still images, 152–153
subunits, number of, 149
text. See text, extent
three-dimensional resources and objects, 

165, 794–795
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two-dimensional graphic resources, 780
unpublished manuscripts and manuscript 

collections, 715–716

f
facsimiles and reproductions

general guidelines, 189–190
microform reproductions, 196
online (digital) reproductions, 196–198
print reproductions, 190–195

families [groups of related persons]
AACR2, changes from recording in, 300
authorized access points, 314–316, 605– 

606
cataloguer’s note, 300
change of name, 304–305
core elements, 297–299
as creators

of blogs, 294
of monographs, 293
of serials, 43, 292–293, 623
of websites, 294
of works, 509

date associated with family, 310–311
definition, 6
different forms of the same name, 302–303
different names for the same family, 

303–304
general guidelines, 301
identifier for the family, 314
language and script, 299
MARC coding, 295
overview, 291–294, 300–301
place associated with family, 311–312, 316
preferred name, 301–309
prominent member of the family, 312–313, 

316
RDA chapter on, structure of, 300–301
source consulted, 300
as subject headings, policy on, 295
terminology, 295–297
type of family, 309–310, 317
variant access points, 316–318
variant names

alternate linguistic form of name, 308
general guidelines, 307
hereditary title, 308

other variants, 308–309
variant access points, 317

family history, 313
family names [surnames], 305–307
fast track changes (RDA and RDA Toolkit), 21
field of activity

of corporate body, 391
of person, 280–281

file type [digital file characteristics], 184
film reel (sample record sets), 771–774
filmstrips and filmslips, dimensions, 170– 

171
flipcharts, dimensions, 171–172
folded leaves in extent of text, 161–162
folded sheet, map on, 177
font size, 180–181
forenames. See given names [forenames]
form of work, 474–475
format of notated music, 577–578
FRAD (Functional Requirements for Authority 

Data), 2
FRBR (Functional Requirements for 

Bibliographic Records), 2–10, 595–601
French language

administrative subordination, list of words 
implying, 356

surnames with prefixes, 240–241
frequency

general guidelines, 137
integrating resources, 842–843
notes, 143–144
serials, 842–843

fuller form of name
personal names, 271–274
place names, 419–420

fullness of name, difference in, 257

G
gender of person, 276
generically named subordinate bodies

corporate bodies, 356–357
government bodies, 356–357

geographic entities. See place names
geographic Names information System 

(gNiS), 409
gEonet Names Server (gNS), 409
geoscience Australia, 409
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german language, surnames with prefixes, 
241–242

given names [forenames]
fuller form of name, 272–273
preceded by a term of address, 250
as preferred name, 247
with Roman numeral, 247–248

Gone with the Wind example, 3–5
google Books, 189
government bodies, names of

changes in place name, 413–414
committees and commissions, 355–356
conventional names, 346
departments, divisions, etc., 354–355
direct or indirect subdivision, 361–363
generic names, 356–357
legislative bodies. See legislative bodies
names not conveying the idea of a 

government body, 357–358
variant names, 363

government officials
as corporate body, 364–369
as creators, 621–623
titles of office

heads of state or government, 366–368
other officials, 369

governors as heads of state, 366–368
Graphic Materials: Rules for Describing Original 

Items and Historical Collections (Betz), 
775

greek language, preferred titles for Byzantine 
and Classical greek works, 454–455

h
Handbook of Pseudonyms and Personal 

Nicknames (Sharp), 248
The HarperCollins Bible Dictionary, 559
heads of government, titles of office, 367–368
heads of state, titles of office, 366–368
hearings, 617
hereditary titles of families, 308, 313
hierarchical description, defined, 684
history

of corporate body, 391–392
custodial history of item, 140
of family, 313

history of the work, 479

holdings record (MARC), 25
horizontal scale of cartographic content, 587–588
hyphenated surnames, 236

i
identifiers for PFC

corporate bodies, 392
families, 314
persons, 282
related PFC, 669

identifiers for resources. See also basis for 
identification

expressions, 555
manifestations. See identifiers for the 

manifestation
and primary relationships, 596–597
related WEMi, 630
works, 479

identifiers for the manifestation
analytical descriptions, 859
audio recordings, 747
cartographic resources, 704
digital resources, 811
general guidelines, 138–139
integrating resources, 844–845
microform resources, 828
more than one identifier, 139
moving image resources, 765
notated music, 731–732
printed books and sheets, 689
qualifier for identifier, 139
serials, 844–845
three-dimensional resources and objects, 

797
two-dimensional graphic resources, 783
unpublished manuscripts and manuscript 

collections, 718
identities, individuals with more than one, 

225–230, 671–674
iFLA (international Federation of Library 

Associations and institutions), 2
illustrative content

added to previously existing work, 516
analytical descriptions, 857–858
content descriptions, 574–575
digital resources, 808
integrating resources, 842
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microform resources, 826
notated music, 729
printed books and sheets, 687
serials, 842
unpublished manuscripts and manuscript 

collections, 716
in-house guidelines for capitalization, 52
inaccuracies

in items with misleading page numbering, 
157–158

in title, 141
in title corrected as variant title, 93
transcription, 54–55

incomplete resources, extent, 149–150
incorporation, terms indicating [corporate 

names], 350–351
initial articles

in corporate names, 350
in place names, 421
in title of musical work, 485–486
in title of the work, 449

initialisms and acronyms
corporate names

punctuation, 329–330
recording of, 350
spacing, 329–331
variant names, 376–378

personal names, 248–249
place names, 422
as surnames, 232

initials, inverted forms of, 259
integrating resources. See also integrating 

resources, changes in
basis for identification, 836
carrier, 841
carrier type, 843
comprehensive description, 57–58
content type, 843
date of publication, 122
definition, 36, 835–836
describing the resource, 837–845
description, choosing type of, 836
dimensions, 842
edition statement, 839–840
extent, 842
frequency, 137, 842–843
identifier for the manifestation, 844–845

illustrative content, 842
media type, 843
mode of issuance, 137, 835–836
note as basis for identification of the 

resource, 144
notes, 844
principal creators, 845–846
publication statement, 840–841
related entities, linking resource to, 845–846
sample record sets, 846–848
series statement, 844
sources of information, 836–837
statement of responsibility, 839
title proper, 837–838
variant titles, 839

integrating resources, changes in
affecting the identification of the work, 

446–447
edition statement, 50–51
general guidelines, 36–37
media type, 838
new description, 48–51
place of publication, 841
publisher’s name, 841
responsibility of PFC associated with a 

resource, 609–610
statement of responsibility, 446–447
title information, 837–838
title proper, 446–447

intended audience, 534–536
international agreements. See treaties and 

international agreements
international and intergovernmental bodies

delegations to, 372–374
names, 343–345
treaties, 495–496

international Conference on Cataloguing 
Principles, 10

international Federation of Library 
Associations and institutions (iFLA), 2

internet Archive, 189
introductory words or phrases, 65–66, 452–453
irregular paging, 159
iSBD (international Standard Bibliographic 

Description)
overview, 12–13
punctuation, 26, 54
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iSBN (international Standard Book Number), 
138, 704, 731–732, 747, 765

iSMN (international Standard Music Number), 
138, 732

iSSN (international Standard Serial Number), 
136, 138, 845

issues [serials], notes on, 144
italian language, surnames with prefixes,  

242
item-specific carrier characteristic, 185–186
items. See also notes on manifestation or item

core elements, 29–30, 31
definition, 3, 29, 596
Gone with the Wind example, 4–5
MARC coding, 25–26
overview, 4
owner, 627–628
PFC/items relationships, 627–629
related items, 668

J
joint committees and commissions, 364
JSC (Joint Steering Committee for 

Development of RDA), 1–2
judgment of catalogers, viii
Junior, following surnames, 234
jurisdiction

change of name, 425
changes in place name in, 413–414
core elements, 408
as creator of work, 620
date associated with corporate body, 425
other designation, 425–426
place associated with corporate body, 

424–425
preferred name

additions to, 416–420, 425
omissions from, 414–416, 425

same name, distinguishing between two 
jurisdictions with, 389–390, 398

type of jurisdiction, 414–420, 425

k
key [music]

as addition to access point, 525
general guidelines, 492
omission from preferred title, 483–484

key title, 93–94, 839
kit (sample record sets), 801

L
Land information New Zealand’s New Zealand 

geographic Place names Database, 409
language and script

corporate bodies, 327–328
families, 299
general guidelines, 33–36
personal names, 205
place names, 408
transcription, 35–36
works, 437–438

language of a person, 279
language of corporate bodies, 391
language of expression, 554
language of the content

basic instructions, 571–572
expressions, 560–563

Latin names, 288
latitude [cartographic resources], 534
laws

additions to access points, 527–528
governing one jurisdiction, 527
preferred title

compilations, 494
general guidelines, 494
single laws, 494–495

session laws, 498
layout

general guidelines, 179–180
two-dimensional graphic resources, 782

LC/NACo (Library of Congress Name 
Authority Cooperative Program 
Authority File), 201, 220

LC-PCC PSs (Library of Congress-Program 
for Cooperative Cataloging Policy 
Statements), 18–19, 52, 202, 435, 822

LCCN (Library of Congress Control Number), 
669

leaves
folded leaves, 161–162
as leaves or pages of plates, 160–162

legal works
additions to access points, 527–528
authorized access points, 527–528

www.alastore.ala.org



I n d e X   |   881

capitalization used in preferred titles, 493
date associated with, 496–497
general guidelines, 493
laws. See laws
other distinguishing characteristics, 

497–499
preferred title, 493
titles, 493–496
variant access points, 528
variant titles, 496

legislative bodies
legislative committees and subordinate 

units, 370–371
names, 360–361, 369–372
numbered legislatures, 371–372
subcommittees of the U.S. Congress, 

370–371
successive legislatures, 371–372

letters [alphabetic] as names, 248–249
Library of Congress Subject Headings (LCSH), 

280, 408, 425, 475
librettos

authorized access points, 521–522
variant access points, 520

liturgical works
authorized access points, 529
general guidelines, 503–504

local places of worship, 396–397
long titles, omissions from, 61–62
longitude [cartographic resources], 534
loose-leaf resources, updating, 165

M
machine-derived authority record, 220
Machine-Readable Cataloging. See MARC
main entry, concept of, 612–613
manifestations. See also notes on manifestation 

or item
core elements, 29–33
definition, 3, 27–28, 595–596
Gone with the Wind example, 4–5
identifiers for. See identifiers for the 

manifestation
MARC coding, 25–26
overview, 4
PFC/manifestation relationships, 626–627
related manifestations

accompanying relationships, 667
basic instructions, 663
descriptive relationships, 665
equivalent relationships, 663–665
whole-part relationships, 665–667

manufacture statement, 124–125
manuscripts and manuscript groups. 

See unpublished manuscripts and 
manuscript collections

maps
digital maps (sample record sets), 708–709
dimensions, 177, 702
sheet maps (sample record sets), 705–707

MARC Code List for Languages, 33, 279, 391
MARC 21 Format for Bibliographic Data, 605
MARC (Machine-Readable Cataloging)

authority format, 16–17
bibliographic format, 14–16
coding

corporate bodies, 321–322
expressions, 545–547
families, 295
items, 25–26
manifestation, 25–26
persons, 199–201
place names, 405–407
works, 429–431

holdings record, 25
overview, 13–14
RDA Toolkit, MARC mappings in, 13

married person, terms of address, 233–234
masthead as preferred source of information, 

59
media type

analytical descriptions, 858
audio recordings, 744–745
cartographic resources, 703
changes in integrating resources, 49
changes in multipart monographs, 37
changes in serials, 40–41
digital resources, 809–810
form of work compared, 475
general guidelines, 147
integrating resources, 843
microform resources, 827
moving image resources, 763–764
notated music, 730
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media type (cont.)

printed books and sheets, 688
serials, 843
three-dimensional resources and objects, 

795–796
two-dimensional graphic resources, 781–782
unpublished manuscripts and manuscript 

collections, 717
medium of performance [music]

as addition to access point, 525, 526
as an attribute of the expression, 578–579
as an attribute of the work, 490–491
in title

omission from preferred title, 482–483
title proper, 69–70

meetings, authorized access points, 608–609
merger as type of sequential work relationship, 

654–655
microfiche

dimensions, 172–173
sample record sets, 830–832

microfilm reel (sample record sets), 832–833
microform resources

basis for identification, 823
carrier, 825–826
carrier type, 827
content type, 826–827
definition, 821
describing the resource, 823–828
description, choosing type of, 822
dimensions, 826
edition statement, 824
extent, 826
identifier for the manifestation, 828
illustrative content, 826
media type, 827
mode of issuance, 822
notes, 828
overview, 821–822
polarity, 827
principal creators, 829–830
publication statement, 824–825
related entities, linking resource to, 829–830
reproductions, 196
sample record sets

microfiche (original publication), 
830–832

microfilm reel (reproduction), 832– 
833

series statement, 827–828
sources of information, 823
statement of responsibility, 823–824
title information, 823
variant titles, 824

ministries, government, 360
Mitchell, Margaret, 3, 7
MLA (Music Library Association), 491–492
mode of issuance

analytical descriptions, 854–855
audio recordings, 739–740
cartographic resources, 698
changes in integrating resources, 49
changes in multipart monographs, 37
changes in serials, 38
digital resources, 803–804
general guidelines, 137
integrating resources, 835–836
microform resources, 822
moving image resources, 757
notated music, 725–726
printed books and sheets, 683–684
serials, 835
three-dimensional resources and objects, 

790
two-dimensional graphic resources, 

775–776
unpublished manuscripts and manuscript 

collections, 712
monographs. See multipart monographs; single 

unit resources
motion pictures, title as authorized access 

point, 511–512
mount

general guidelines, 178
three-dimensional resources and objects, 

796
two-dimensional graphic resources, 782

moving image resources
artistic and/or technical credit, 765
aspect ratio, 577
basis for identification, 758
carrier, 761
carrier type, 763–764
colour content, 576, 762
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content type, 762
describing the resource, 758–765
description, choosing type of, 758
digital file characteristic, 764
dimensions, 762
distribution statement, 761
edition statement, 760
extent, 761–762
identifier for the manifestation, 765
media type, 763–764
mode of issuance, 757
notes, 765
performer, narrator, and/or presenter,  

765
preferred source of information, 60
principal creator of the work, 766
publication statement, 760–761
related entities, linking resource to, 766– 

767
sample record sets

DVD, 767–769
film reel, 771–774
streaming video, 770–771

series statement, 764–765
sound characteristic, 764
sound content, 762
source of information, 758
statement of responsibility, 759
title information, 758–759
variant titles, 759–760
video characteristic, 764

multilateral treaties, 496, 499
multipart monographs. See also multipart 

monographs, changes in
comprehensive description, 57–58
date of publication, 122
definition, 36, 541
mode of issuance, 137
note as basis for identification of the 

resource, 144
sample record sets

notated music, 737–738
printed books and sheets, 692–694

serials compared, 445–446
multipart monographs, changes in

affecting the identification of the work, 
441–442

general guidelines, 36–37
new description, 37–38
responsibility of PFC associated with a 

resource, 609–610
Music Library Association (MLA), 491–492
musical arrangements, 555–556, 566, 658– 

659
musical works. See also notated music; 

numbers [music]
adaptations of, 522–524
authorized access points, 521–526
cadenzas, 524
choreographed movement, 522
compilations of musical works, 490
core elements, 436
designation of edition, 104–105
expressions of

authorized access points, 565–566
general guidelines, 555–556

general guidelines, 479–480
key, 492
with lyrics, libretto, text, etc.

authorized access points, 521–522
variant access points, 520

medium of performance, 490–491
omissions from title, 482–486
parts, 489–490
title proper, 69–70
titles

additions to distinctive titles, 526
additions to non-distinctive titles, 

524–526
devised title proper, 78–79
differentiating distinctive but similar 

titles, 526
differentiating non-distinctive titles, 

524–526
general guidelines, 480
preferred title, 480–490

type of composition, 480–482, 487–489
variant access points, 526
variant titles, 490

n
NACo catalogers, sources consulted, 213–214
NACo (Name Authority Cooperative 

Program), 17–18
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names. See also corporate names; families; 
personal names; place names; preferred 
names

changes in
corporate names, 348–349
personal names, 225
place names, 381–383, 413–414

not conveying the idea of
corporate bodies, 388–389, 395, 401
government bodies recorded 

subordinately, 357–358
subordinate corporate bodies, 357–358

of persons, families, and corporate bodies as 
title or integral part of title, 62–65

Names of Persons: National Usages for Entry in 
Catalogues, 287

narrators. See performers, narrators, and/or 
presenters

Natural Resources Canada’s Canadian 
geographical Names Data Base, 409

naturally occurring objects
sample record sets, 800
three-dimensional resources and objects, 

794
nature of the content, 531–532
New Grove, 480, 492
new works based on previously existing works. 

See adaptations or revisions of a work
non-Latin script variant access points

for corporate bodies, 328
for works, 438

Northern ireland, place names, 418–419
notated music

basis for identification, 726
carrier, 729
carrier type, 730–731
colour content, 729
content type, 730
describing the resource, 727–732
description, choosing type of, 726
dimensions, 730
distribution statement, 729
edition statement, 728
extent, 152, 729
format, 577–578
identifier for the manifestation, 731–732
illustrative content, 729

media type, 730
mode of issuance, 725–726
notes, 731
principal creator of the work, 732–733
publication statement, 728–729
related entities, linking resource to, 732–733
sample record sets

multipart monograph, 737–738
single units, 733–737

series statement, 731
sources of information, 726
statement of responsibility, 727
title information, 727
title page, 726
variant titles, 727

note on the PCC “provider-neutral record,”  
807

notes. See also cataloguer’s note; notes on 
manifestation or item

analytical descriptions, 858–859
audio recordings, 746
cartographic resources, 703–704
colour content, details of, 577
digital resources, 811
integrating resources, 844
microform resources, 828
moving image resources, 765
notated music, 731
printed books and sheets, 689
serials, 844
three-dimensional resources and objects, 

797
two-dimensional graphic resources, 783
unpublished manuscripts and manuscript 

collections, 717–718
notes on manifestation or item

basis for identification of resource, 144
carriers, 186
frequency, 143–144
general guidelines, 140
numbering of serials, 141–142
publication statement, 142–143
statement of responsibility, 141
titles

general guidelines, 140
other title information recorded as note, 

87, 88
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variations, inaccuracies, and deletions, 
141

numbering of parts, 542–543, 631–633
numbering of serials

alphabetic designation of first or last issue 
or part of sequence, 111–112

chronological designation of first or last 
issue or part of sequence, 111–112

general guidelines, 110–111, 843–844
notes, 141–142
numeric designation of first or last issue or 

part of sequence, 111–112
numbering within series, 136, 542–543
numbers. See also numerals

of conferences, 351–352, 388, 395, 401– 
402

expressed as numerals or as words, 55
of legislatures, 371–372

numbers [music]
as addition to access point, 525
general guidelines, 491–492
opus numbers, 491
plate numbers, 139–140
publisher’s numbers, 139
serial numbers, 491
thematic index number, 491–492
in titles

omitted from preferred title, 480–481, 
484–485

preferred title for numbered parts, 
489–490

in title proper, 69–70
numerals. See also numbers

form of, 55–56
in names as personal names, 248–249

numeric designation of a musical work. See 
numbers [music]

numeric designation of first or last issue or part 
of sequence, 111–112

o
objects

definition, 6
relationships between concepts, objects, 

events, and places, 678–679
occupation or profession, 280–281
official communications, creators of, 614–615

omissions
from corporate hierarchies, 354, 361–363
ellipses used to indicate, 61
from long titles, 61–62
from statement of responsibility, 95
from title proper, 53

online (digital) reproductions
general guidelines, 196–198
photographs (sample record sets), 787–788

online reference sources for place names, 409
online resources

blogs, families as creator, 294
as carrier type, 147
date of viewing note, 144–145
sample record sets

provider-neutral record, 817–818
RDA record, 818–819
serial, 850–851

as source consulted, 215–216
websites, families as creator, 294

opus numbers [music], 491
ordinal numbers, 371, 388
ordnance Survey gazetteer of great Britain, 

409
organization of RDA, 7, 10
other designation associated with corporate 

body, 388–390, 398, 425
other details of cartographic content, 589
other distinguishing characteristic of a legal 

work, 497–499
other distinguishing characteristic of the 

expression
added to authorized access point, 562–564
general guidelines, 554
musical works, 555–556
religious works, 558–559

other distinguishing characteristic of the work, 
478–479, 526

other person, family, or corporate body 
associated with a work, 624–625

other title information
analytical descriptions, 855
audio recordings, 741
cartographic resources, 89, 699
designation of edition integral to, 108–109
digital resources, 805
general guidelines, 86–89
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other title information (cont.)

microform resources, 823
moving image resources, 759
notated music, 727
printed books and sheets, 685
serials, 838–839
series, 131–132
three-dimensional resources and objects, 

791
two-dimensional graphic resources, 777
unpublished manuscripts and manuscript 

collections, 713–714
overhead transparencies, dimensions, 173–174
owner, 627–628
oxford Music online, 480, 492

p
pagination. See also text, extent

complicated or irregular paging, 159
inessential matter, 156–157
leaves or pages of plates, 160–162
misleading numbering, 157–158
pages numbered as part of a larger 

sequence, 158
unnumbered pages, 154–156

painting (sample record sets), 785–786. See also 
still images

papal diplomatic missions, 374
parallel designation of edition, 109
parallel other title information, 82, 84, 89–90
parallel statement of responsibility, 82–83, 102
parallel title proper

general guidelines, 81–86
multiple parallel titles, 85
of series, 130–131
translations of title proper as, 85–86

Paris Principles, 10
part of name treated as surname, 232
parts of works

authorized access points, 519
musical works, 489–490, 526
numbering of parts, 542–543, 631–633
preferred title

one part, 460–462
two or more parts, 463–465

religious works, 529
variant access points, 521

PCC (Program for Cooperative Cataloging), 
17–19

performers, narrators, and/or presenters
audio recordings, 746
general guidelines, 579–580
moving image resources, 765

performing groups, 619
person to work relationship, 8
personal names

additional instructions on, 287
capitalization, 206
change of name, 225
containing neither a surname nor a title of 

nobility
characterizing word or phrase, 250–251
consisting of a phrase, 249
consisting of initials or numerals, 

248–249
general guidelines, 246–248
phrase consisting of a given name 

preceded by a term of address, 
250

containing surnames, 230–244. See also 
surnames

containing titles of nobility, 244–246. See 
also titles of nobility

date of usage, 207–208
definition, 6
different forms of same name, 223–224
different names for same person, 225
fuller form of name, 271–274
general guidelines, 221–259
individuals with more than one identity, 

225–230
language and script, 205
in other languages. See specific languages, 

e.g., Spanish language
preferred names, 221–230
scope of usage, 206–207
symbols and typographic devices in, 

248–249
undifferentiated name indicator, 209–210
variant names

alternate linguistic form of name, 256
characterizing word or phrase as variant 

name, 259
different names as variants, 257
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earlier name of person as, 255–256
fullness of name, difference in, 257
general guidelines, 251–255
initials, inverted forms of, 259
other variants, 256–259
real name as variant name, 255
rearrangement of parts of name, 

257–258
persons. See also personal names

AACR2 coding, 200–201
affiliations, 279
authorized access points, 282–285, 605
biographical information, 281
core elements, 202–204
as creators

of serials, 43, 623
of works, 509

date associated with, 260–264
definition, 6, 201
field of activity, 280–281
gender, 276
general guidelines, 199–201, 220–221
identifiers, 282
language of, 279
MARC coding, 199–201
other designation associated with the 

person, 274–276
places associated with, 276–279
profession or occupation, 280–281
RDA chapter on, structure of, 220–221
RDA coding, 199–200
sources consulted, 211–218
terminology, 201–202
variant access points, 285–287

persons, families, and corporate bodies [PFC]. 
See also corporate bodies; families; 
persons

related corporate bodies, 676–678
related families, 675–676
related persons, 671–674
relationships between, 669–671
relationships with expressions, 625–626
relationships with items, 627–629
relationships with manifestations, 626–627
relationships with resources, 601–612
relationships with works, 612–625

phonograms, 742

phrase, personal names consisting of a, 249
place associated with corporate bodies

change of name of jurisdiction or locality, 
381–383

general guidelines, 380–381
as other attribute/for differentiation, 396–

397, 401
place associated with family, 311–312, 316
place associated with person

address of person, 278–279
country associated with person, 278
general guidelines, 276–278
place of birth, 278
place of death, 278
residence, 278

place names. See also entries beginning place 
associated with; entries beginning place 
of

authorized access points, 427
cataloguer’s note, 410–411
core elements, 408
definition, 412
different names, 423
expanded name, 422
general guidelines, 407–413
identifiers, 424
jurisdictions, 414–416
language and script, 408
MARC coding, 405–407
online reference sources for, 409
places with the same name, 419–420
preferred name

additions to, 416–420
change of name, 413–414
different language forms of the name, 

413
omissions from, 414–416

with radio and television stations, 396–397, 
402

RDA chapter on, structure of, 411
RDA coding, 405–406
source consulted, 409–410
status of identification, 409
variant access points, 427
variant names, 420–424

place of capture, 570–571
place of origin of the work, 477
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place of production
general guidelines, 112–113
three-dimensional resources and objects, 

792–793
two-dimensional graphic resources, 778
unpublished manuscripts and manuscript 

collections, 715
place of publication

analytical descriptions, 856
audio recordings, 742
cartographic resources, 701
digital resources, 806–807
general guidelines, 114–116
integrating resources, 840
microform resources, 825
more than one, 116
moving image resources, 760
not identified in resource, 116–117
notated music, 728
printed books and sheets, 686
serials, 840
series, 543
two-dimensional graphic resources, 779

places. See also place names
definition, 6
relationships between concepts, objects, 

events, and places, 678–679
plate numbers [music], 139–140
plates [printed monographs], extent, 160–162
playing speed [audio carriers], 182
polarity

general guidelines, 181
microform resources, 827
two-dimensional graphic resources, 782

policies of a corporate body, creators for, 
616–617

popes, titles of office, 269
portfolios, extent, 163
Portuguese language

compound surnames, 238–239
surnames followed by words indicating 

relationship, 234
surnames with prefixes, 243

posters (sample record sets), 786–787. See also 
still images

preferred names
change of name, 225

choosing
corporate bodies, 335–352
families, 301–309
persons, 222–223
place names, 412–420
subordinate corporate bodies, 352–374

containing neither a surname nor a title of 
nobility, 246–251

containing surnames, 230–244
containing titles of nobility, 244–246
date of usage, 207–208
different forms of same name, 223–224
different names for same person, 225
general guidelines, 221–222
individuals with more than one identity, 

225–230
preferred sources of information. See sources of 

information
preferred title of the work

alternative titles omitted from, 451–452
choosing, 450–459
compilation of works, 465–469
introductory phrases, 452–453
legal works, 493–496
manuscripts and manuscript groups, 

456–459
musical works, 480–490
parts of works, 460–465
recording, 460–469
religious works, 500–508
simultaneous publication of different titles, 

451
statement of responsibility in, 452–453
works created after 1500, 450–453
works created before 1501, 453–456

premodern forms of letters [typography], 
448–449

prepositions in surnames with prefixes, 
239–244

presenters. See performers, narrators, and/or 
presenters

primary relationships
conventions used to record, 596–601
general guidelines, 3–5, 595–596
terminology, 595–596

principal creator of the work
analytical descriptions, 859–860

www.alastore.ala.org



I n d e X   |   889

audio recordings, 747–748
cartographic resources, 704–705
digital resources, 812–813
general guidelines, 605
integrating resources, 845–846
microform resources, 829–830
moving image resources, 766
notated music, 732–733
printed books and sheets, 689–690
serials, 845–846
three-dimensional resources and objects, 

797–798
two-dimensional graphic resources, 784
unpublished manuscripts and manuscript 

collections, 718–719
principal responsibility for a collaborative 

work, 509–510
print reproductions, 190–195
printed books and sheets. See also integrating 

resources; multipart monographs; 
serials; single unit resources

basis for identification, 684
carrier, 686
carrier type, 688
content type, 687–688
describing the resource, 684–689
description, choosing type of, 684
dimensions, 687
edition statement, 685
extent, 686–687
identifier for the manifestation, 689
illustrative content, 687
media type, 688
mode of issuance, 683–684
notes, 689
principal creator of the work, 689–690
publication information, 685–686
related entities, linking resource to, 689–690
sample record sets

multipart monographs, 692–694
single sheets, 694–696
single unit, 690–692

series information, 688
source of information, 684
statement of responsibility, 685
title information, 684–685
variant titles, 685

printing date, 120–121
producer [unpublished resource]

general guidelines, 114
three-dimensional resources and objects, 

793
two-dimensional graphic resources, 778
unpublished manuscripts and manuscript 

collections, 715
production method

general guidelines, 178–179
three-dimensional resources and objects, 

796
two-dimensional graphic resources, 782
unpublished manuscripts and manuscript 

collections, 717
production statement

date of production. See date of production
general guidelines, 112
manuscripts and manuscript collections, 

714–715
place of production. See place of production
producer’s name. See producer 

[unpublished resource]
three-dimensional resources and objects, 

792–793
two-dimensional graphic resources, 778–

779, 780
profession or occupation, 280–281
Program for Cooperative Cataloging (PCC), 

17–19
projection of cartographic content, 588–589, 

700
prominent member of the family, 312–313, 316
provinces [administrative units of certain 

countries], 417–418
pseudonyms

general guidelines, 206–207
as preferred names, 225–230
real name as variant name, 255
relationship between persons, 672–674

publication statement
analytical descriptions, 856–857
audio recordings, 742–743
cartographic resources, 701
date of publication, 119–124
digital resources, 806–807
general guidelines, 114
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publication statement (cont.)

integrating resources, 840–841
microform resources, 824–825
moving image resources, 760–761
notated music, 728–729
notes, 142–143
place of publication, 114–117
printed books and sheets, 685–686
publisher’s name, 117–119
serials, 840–841
three-dimensional resources and objects, 

793–794
two-dimensional graphic resources, 

779–780
publisher’s name

analytical descriptions, 856
audio recordings, 742
cartographic resources, 701
digital resources, 807
general guidelines, 117
integrating resources, 840
microform resources, 825
more than one, 118
moving image resources, 761
no publisher identified, 118–119
notated music, 728
printed books and sheets, 686
serials, 840
series, 543
statement of function, 117–118
three-dimensional resources and objects, 

793
two-dimensional graphic resources, 779

publisher’s numbers for music, 139. See also 
numbers [music]

punctuation
corporate names with initials, 329–330, 350
iSBD (international Standard Bibliographic 

Description), 26, 54
transcription, 52–54

puzzle (sample record set), 800

R
radio stations, 396–397, 402
RDA. See Resource Description and Access
RDA Toolkit. See also Resource Description and 

Access

fast track changes, 21
LC-PCC PSs in, 18, 202, 325, 435
MARC mappings, 13
update history, 21

re-basing of an integrating resource and 
changes in description, 49–50

real name as variant name, 255
rearrangement of parts of name as variant, 

257–258
recording medium [audio carriers], 182
recording vs. transcribing, 51
reels, dimensions, 174–175
regional encoding [digital file characteristics], 

185
related entities, linking resource to

analytical descriptions, 859–860
audio recordings, 747–748
cartographic resources, 704–705
digital resources, 812–813
integrating resources, 845–846
microform resources, 829–830
moving image resources, 766–767
notated music, 732–733
printed books and sheets, 689–690
serials, 845–846
three-dimensional resources and objects, 

797–799
two-dimensional graphic resources, 

783–785
unpublished manuscripts and manuscript 

collections, 718–720
related expressions

accompanying relationships, 661
basic instructions, 656
derivative relationships, 656–659
descriptive relationships, 659–660
sequential relationships, 661–662
whole-part relationships, 660–661

related items, 668
related manifestations

accompanying relationships, 667
basic instructions, 663
descriptive relationships, 665
equivalent relationships, 663–665
whole-part relationships, 665–667

related PFC
corporate bodies, 676–678
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families, 675–676
persons, 671–674

related resources
expressions, 656–662
items, 668
manifestations, 663–667
works, 633–656

related works
accompanying relationships

complementary relationships, 647–650
general guidelines, 643
supplementary relationships, 643–647

derivative relationships, 633–636
descriptive relationships, 636–638
sequential relationships, 650–656
whole-part relationships, 638–643

relationship, words indicating
following surnames [i.e., Jr., Sr.], 234
with given names, 250

relationship designators [rd]
general guidelines, 611
PFC relationships, 669–671
PFC/resource relationships, 611–612
related WEMi, 630–631

relationships. See also primary relationships
in authority records, 593–595
in bibliographic records, 592–593
core relationships, 601–603
definition, 2
MARC coding, 592–595
overview, 6–9, 591–595
to PFC associated with a resource

authorized access points representing 
PFC, 605–609

core elements, 601–603
general guidelines, 601
recording, 603–610
relationship designators, 611–612
responsibility of PFC associated with a 

resource, 609–610
religious bodies

councils of a single religious body, 374
papal diplomatic missions, 374
subordinate religious bodies, 374

religious officials
as creators, 621–623
popes, 269

titles of, with given name, 269–271
titles of office, 374

religious orders, conventional names, 345
religious titles and terms of address, 269–271
religious works

apocryphal books, 501–502
authorized access points, 529
Bible, 504–507
capitalization used in preferred titles, 500
confessions of faith, 502–503
expressions

authorized access points, 566–567
general guidelines, 556–559

general guidelines, 500
liturgical works, 503–504
parts of works, 529
preferred title, 500–508
sacred scriptures. See sacred scriptures
theological creeds, 502–503
titles, 500–508
variant access points, 530
variant titles, 508

repositories, archival, 457–459
reprints. See facsimiles and reproductions
reproductions. See facsimiles and 

reproductions
republics [administrative units of certain 

countries], 417–418
residence associated with a person, 278
Resource Description and Access (RDA). See also 

RDA Toolkit
bibliographic records, 26–27
core elements, 19–20
current practices, 21–22
fast track changes, 21
organization of, 7, 10
revisions, 21–22

resources consisting of one or more pages, 
leaves, sheets, or cards, 59–60

resources issued as more than one part, 58
resources not normally carrying information, 

preferred sources of information, 60–61
restrictions on access, 187
restrictions on use, 187
revisions in RDA, 21–22
revisions of works. See adaptations or revisions 

of a work
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rolls, dimensions, 175
Roman names, 287–288
Roman numeral in name of person, 247–248
royalty, titles of persons, 265–266

s
SACo (Subject Authority Cooperative 

Program), 18
sacred scriptures

authorized access points, 529
Bible. See Bible
parts of

authorized access points, 529
other sacred scriptures, 507–508

preferred title, 500–501
Saint as designation, 274–275
sample record sets

analytical descriptions
multiple parts (serial), 862
single part, 860–861

audio recordings
compact disc (audiobook), 751–754
compact disc (music), 749–751
streaming audio, 754–756

cartographic resources
atlas, 707–708
digital maps, 708–709
sheet maps, 705–707

digital resources
online resource (provider-neutral 

record), 817–818
online resource (RDA record), 818– 

819
published digital resource (computer 

disc), 815–817
unpublished digital resource (computer 

disc), 813–814
integrating resources

print integrating resource, 846–848
microform resources

microfiche (original publication), 
830–832

microfilm reel (reproduction), 832– 
833

moving image resources
DVD, 767–769

film reel, 771–774
streaming video, 770–771

notated music
multipart monograph [notated music], 

737–738
single unit [notated music], 733–734
single unit 2 [notated music], 735–737

printed books and sheets
multipart monographs, 692–694
single sheets, 694–696
single unit, 690–692

serials
online serial, 850–851
print serial, 848–850

three-dimensional resources and objects
kit, 801
naturally occurring object, 800
puzzle, 800
sculpture, 799

two-dimensional graphic resources
online reproduction of photograph, 

787–788
painting, 785–786
poster, 786–787

unpublished manuscripts and manuscript 
collections

collection, 722–723
manuscript, 721–722
thesis, 720–721

scale [cartographic resources]
additional scale information, 587–588
definition, 581
general guidelines, 581–585, 700
horizontal scale of cartographic content, 

587–588
more than one scale, 585–587
“Not drawn to scale,” 587–588
“Scale not given,” 584–585
in title proper, 70–71

scale statements, 582–584
Scotland, place names, 418–419
script [writing system]

of description. See language and script
support for, 33–34

sculpture (sample record sets), 799. See also 
three-dimensional resources and objects
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Selections. See also parts of works
as identifier for selected parts or excerpts 

from a larger work, 460–465
preferred title, 469

Senior, following surnames, 234
sequels as type of sequential work relationship, 

650–652
sequential relationships

expressions, 661–662
works, 650–656

serial numbers [music], 491
serials. See also numbering of serials; serials, 

changes in
abbreviated title, 839
basis for identification, 836
carrier, 841
carrier type, 843
comprehensive description, 57–58
content type, 843
date of publication, 122
definition, 36, 541, 835
describing the resource, 837–845
description, choosing type of, 836
dimensions, 842
edition statement, 839–840
editors of, in statement of responsibility, 95
extent, 842
families as creator, 292–293
frequency, 137, 842–843
identifier for the manifestation, 844–845
illustrative content, 842
key title, 839
media type, 843
mode of issuance, 137, 835
multipart monographs compared, 445–446
note as basis for identification of the 

resource, 144
notes, 844
other title information, 87, 838–839
persons or families as creators of, 623
principal creators, 845–846
publication statement, 840–841
related entities, linking resource to, 845– 

846
sample record sets

multiple parts, 862

online serial, 850–851
print serial, 848–850

series statement, 844
sources of information, 836–837
statement of responsibility, 839
title information, 62
title proper, 837–838
variant titles, 839

serials, changes in
affecting the identification of the work, 

442–446
edition statement, 47–48
general guidelines, 36–37
media type, 838
new description, 38–48
place of publication, 840–841
publisher’s name, 840–841
responsibility of PFC associated with a 

resource, 609–610, 838
statement of responsibility, 444
title information, 837–838
title proper, 41–42, 443–445

series. See also multipart monographs; serials
analyzing, 543
classifying, 544
definition, 541
as expression or work, 544
general guidelines, 541–542
MARC fields unique to, 542–544
numbering, 136, 542–543
place of publication, 543
publisher or issuing body, 543
title, change in, 544
tracing, 542–543

series statement
audio recordings, 746
cartographic resources, 703
digital resources, 811
general guidelines, 126–127
iSSN of series, 136
microform resources, 827–828
moving image resources, 764–765
notated music, 731
numbering within series, 136, 542–543
other title information, 131–132
parallel title proper, 130–131
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series statement (cont.)

printed books and sheets, 688
resource in more than one series, 127
statement of responsibility relating to series, 

132–135
three-dimensional resources and objects, 

796
title proper, 127–130
two-dimensional graphic resources, 

782–783
unpublished manuscripts and manuscript 

collections, 717
session laws, 498
sheets

dimensions, 175
extent, 162–163
maps on

general guidelines, 177
sample record sets, 705–707

single sheet (sample record sets), 694– 
696

ships, omission of abbreviations before names, 
350–351

signatory to a treaty, 499
simultaneous edition as type of related 

expression, 659
single unit resources

definition, 683
mode of issuance, 137
sample record sets

notated music, 733–737
printed books and sheets, 690–692

slides, dimensions, 175–176
Society of American Archivists, 79
sound characteristics

audio recordings, 745
configuration of playback channels, 183
digital resources, 810
general guidelines, 181
moving image resources, 764
playing speed, 182
recording medium, 182
special playback characteristics, 183
tape configuration, 182
type of recording, 181

sound content
digital resources, 808

general guidelines, 577
moving image resources, 762

sources consulted
corporate bodies, 300
expressions, 550
families, 300
persons, 211–218
PFC relationships, 671
place names, 409–410
WEMi relationships, 633
works, 439

sources of information
analytical descriptions, 855
audio recordings, 740
cartographic resources, 699
digital resources, 804
general guidelines, 59
integrating resources, 836–837
manifestations and items, 58–61
microform resources, 823
moving image resources, 758
notated music, 726
printed books and sheets, 684
serials, 836–837
three-dimensional resources and objects, 

791
two-dimensional graphic resources, 776
unpublished manuscripts and manuscript 

collections, 713
Spanish language

administrative subordination, list of words 
implying, 356

surnames with conjunctions, 236–237
surnames with prefixes, 243–244

special playback characteristics, 183
Spirit as designation, 275–276
split as type of sequential work relationship, 

655–656
square brackets indicating other source of 

information, 60
stage names. See pseudonyms
statement of function, 117–118
Statement of International Cataloguing 

Principles, 10–12, 354, 479
statement of responsibility

analytical descriptions, 855–856
audio recordings, 741
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cartographic resources, 699–700
clarification of role, 98–99
designation of edition integral to, 108–109
digital resources, 805
edition information in, 109
general guidelines, 94–96
integrating resources

changes in, 446–447
general guidelines, 839

microform resources, 823–824
more than one statement, 98
moving image resources, 759
naming more than one PFC, 96–98
no PFC named in, 100
notated music, 727
notes, 141
noun phrases occurring with, 99
other title information, 87–89
in preferred title of the work, 452–453
printed books and sheets, 685
relating to series, 132–135
relating to title proper, 100–102
serials

changes in, 42–47, 444
editors of serials in, 95
general guidelines, 839

three-dimensional resources and objects, 
792

two-dimensional graphic resources, 777
unpublished manuscripts and manuscript 

collections, 714
states, names of, 417–418
status of identification

corporate bodies, 332–333
expressions, 550
families, 299
persons, 208
place names, 409
works, 438–439

still images
colour content, 576
corporate body as creator of, 620–621
dimensions, 178
extent, 152–153
scale, 581–588

storage method. See carrier type
streaming audio (sample record sets), 754–756

streaming video (sample record sets), 770– 
771

subordinate corporate bodies
councils of a single religious body, 374
delegations to international and 

intergovernmental bodies, 372–374
general guidelines, 352–354
government officials, 364–369
joint committees and commissions, 364
legislative bodies, 369–372
name including entire name of higher or 

related body, 358–360
papal diplomatic missions, 374
preferred names, 352–374
recorded subordinately, 354
subdivision, direct or indirect, 361–363
variant names, 363

subordinate religious bodies, 374
subseries, 137
subunits, number of, 149
summarization of the content, 567–570
supplemental information on persons or entity 

used for identification, 216–218
supplementary accompanying work 

relationships, 643–647
supplementary content, 575–576
surnames of families, 305–307
surnames of persons. See also specific 

languages, e.g., Spanish language
compound surnames, 234–239
with conjunctions, 236–237
followed by words indicating relationship, 

234
general guidelines, 230–231
initials as surnames, 232
married person identified only by a 

partner’s name, 233–234
part of name treated as surname, 232
with separately written prefixes, 239– 

244
terms of address with, 233

symbols and typographic devices in personal 
names, 248–249

system of organization
archival resources, 536–537
unpublished manuscripts and manuscript 

collections, 717
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t
tactile resources

form of tactile notation, 572–573
text, layout, 179–180

tape configuration [audiotapes], 182
technical credit. See artistic and/or technical 

credit
television stations, 396–397, 402
terms of address. See also titles of nobility

in names consisting only of a surname, 233
preceding a given name, 250

terms of availability as attribute, 186–187
text, extent

complicated or irregular paging, 159
continuously paged volumes, 164–165
folded leaves, 161–162
general guidelines, 153
inessential matter, 156–157
leaves or pages of plates, 160–162
loose-leaf resources, updating, 165
misleading numbering, 157–158
more than one volume, 164
pages numbered as part of a larger 

sequence, 158
sheets, 162–163
single portfolio or case, 163
single volume with numbered pages, leaves, 

or columns, 153–154
single volume with unnumbered pages, 

leaves, or columns, 154–156
thematic index number [music], 491–492
theological creeds

authorized access points, 529
general guidelines, 502–503

theses or dissertations
general guidelines, 537–538
sample record sets, 720–721

three-dimensional resources and objects
applied material, 796
base material, 796
basis for identification, 790–791
carrier, 794
carrier type, 795–796
colour content, 576, 795
content type, 795
describing the resource, 791–797
description, choosing type of, 790

dimensions, 176, 795
edition statement, 792
extent, 165, 794–795
identifier for the manifestation, 797
media type, 795–796
mode of issuance, 790
mount, 796
naturally occurring objects, 794
notes, 797
principal creator of the work, 797–798
production method, 796
production statement (unpublished 

material), 792–793
publication statement (published material), 

793–794
related entities, linking resource to, 797–799
sample record sets

kit, 801
naturally occurring object, 800
puzzle, 800
sculpture, 799

scale, 581–588
series statement, 796
sources of information, 791
statement of responsibility, 792
title information, 791
variant titles, 792

title frames [moving images], 60
title of the work. See titles [resources]
title page

on facsimiles and reproductions, 190–195
notated music, 726
resources lacking, 59–60

title proper
analytical descriptions, 855
audio recordings, 741
cartographic resources, 699
changes in

general guidelines, 81
multipart monographs, 37–38
serials, 41–42

corporate name as, 62–64
designation of edition integral to, 108–109
digital resources, 805
general guidelines, 67
individual titles for works together with 

collective title, 68
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integrating resources, 837–838
microform resources, 823
moving image resources, 759
no title, resources with, 76–77
notated music, 727
omissions from, 53, 61–62
other elements recorded as, 69–71
parallel information in. See parallel title 

proper
printed books and sheets, 685
serials, 837–838
series statement, 127–130
statement of responsibility relating to, 

100–102
three-dimensional resources and objects, 

791
transcription, 64
two-dimensional graphic resources, 777
unpublished manuscripts and manuscript 

collections, 713
titles of nobility

as personal names, 244–246
as variant name, 266–268

titles [persons]
general guidelines, 264–265
nobility. See titles of nobility
royalty, 265–266
title of position or office in personal name, 

250
titles [resources]. See also alternative titles; 

devised titles; other title information; 
preferred title of the work; title proper; 
variant titles

abbreviations in, 449
analytical descriptions, 855
audio recordings, 740–741
basic instructions, 447–448
capitalization, 35–36, 448–449
cartographic resources, 699
definition, 447
digital resources, 805
general guidelines, 61–62
initial articles in, 449
introductory words to, 65–66
legal works, 493–496
microform resources, 823
moving image resources, 758–759

notated music, 727
note for variations, inaccuracies, and 

deletions, 141
preferred title of the work, 450–469
printed books and sheets, 684–685
religious works, 500–508
resources lacking, 76–77
series title, changes in, 544
three-dimensional resources and objects, 

791
two-dimensional graphic resources, 777
unpublished manuscripts and manuscript 

collections, 713–714
towns and cities, places within, 420
transcription

abbreviations, 54
general guidelines, 51
inaccuracies, 54–55
language and script, 35–36
musical expressions, 555–556, 566
numbers expressed as numerals or as words, 

55
recording vs. transcribing, 51
statement of responsibility, 94
titles of resources, 61–62

translations
expressions, additions to authorized access 

point for, 562
of title proper as parallel title, 85–86
as type of related expression, 656–657

transliteration
corporate names, 352
titles of works, 437–438

treaties and international agreements
additions to access points, 528
authorized access points, 527
date of signing, 497
between national governments, 527
preferred title, 495–496
signatories, 499
variant access points, 528

two-dimensional graphic resources
applied material, 782
base material, 782
basis for identification, 776
carrier, 780
carrier type, 781–782
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two-dimensional graphic resources (cont.)

colour content, 780
content type, 781
describing the resource, 777–783
description, choosing type of, 776
digital file characteristic, 782
dimensions, 781
edition statement, 778
extent, 780
identifier for the manifestation, 783
layout, 782
media type, 781–782
mode of issuance, 775–776
mount, 782
notes, 783
polarity, 782
principal creator of the work, 784
production method, 782
production statement (unpublished 

materials), 778–779, 780
publication statement (published materials), 

779–780
related entities, linking resource to, 783–785
sample record sets

online reproduction of photograph, 
787–788

painting, 785–786
poster, 786–787

series statement, 782–783
sources of information, 776
statement of responsibility, 777
title information, 777
variant titles, 777–778

type of composition [music], 69–70, 480–482, 
487–489

typographic devices and symbols in personal 
names, 248–249

typography, premodern forms of letters, 
448–449

u
uncertain or unknown origin, works of, 

516–517
undifferentiated name indicator, 209–210
unhyphenated compound surnames, 237
uniform resource locator (URL), 187–188, 

215–216, 811

United States
Congress, legislative subcommittees, 

370–371
place names, 417–418
state legislatures

compiled statutes, 498–499
session laws, 498

United States Board on geographic Names 
(BgN), 409

universities, subordinate bodies of, 358
unnumbered or nonconsecutive parts, 

preferred title for, 463–465
unpublished digital resource [computer disc] 

(sample record sets), 813–814
unpublished manuscripts and manuscript 

collections
basis for identification, 712–713
carrier, 715
carrier type, 717
contact information, 718
content type, 716–717
describing the resource, 713–718
description, choosing type of, 712
devised title, 457–459
dimensions, 716
edition statement, 714
extent, 715–716
identifier for the manifestation, 718
illustrative content, 716
media type, 717
mode of issuance, 712
notes, 717–718
overview, 711
preferred title, 456–459
principal creator of the work, 718–719
production method, 717
production statement, 714–715
related entities, linking resource to, 718–720
sample record sets

collection, 722–723
manuscript, 721–722
thesis, 720–721

series statement, 717
sources of information, 713
statement of responsibility, 714
system of organization, 717
theses or dissertations, 537–538
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title information, 713–714
variant titles, 714

update history (RDA Toolkit), 21
updating loose-leaf resources, 49–50
URL (uniform resource locator), 187–188, 

215–216, 811
use, restrictions on, 187
U.S.S.R., place names, 417–418

V
variant access points. See also variant titles

compilation of works, 521
corporate bodies, 398–402
expressions, 564–565
families, 316–318
legal works, 528
librettos for musical works, 520
musical works, 526
part of a work, 521
persons, 285–287
places, 427
religious works, 530
treaties and international agreements, 528
works, 519–521

variant names
corporate names

abbreviated forms of, 376–378
alternative linguistic form of name, 378
expanded name, 376–377
general guidelines, 374–376
initialisms and acronyms, 376–378
other variants, 378–379
variant spellings, 340–342

families
alternate linguistic form of name, 308
general guidelines, 307
hereditary title, 308
other variants, 308–309

government bodies, subdivisions, 363
persons

alternate linguistic form of name, 256
characterizing word or phrase as variant 

name, 259
different names as variants, 257
earlier name of person as, 255–256
fullness of name, difference in, 257
general guidelines, 251–255

initials, inverted forms of, 259
other variants, 256–259
real name as variant name, 255
rearrangement of parts of name, 

257–258
place names

alternate linguistic form of name, 
422–423

different names, 423
general guidelines, 420–421
initial articles in, 421
initialisms or abbreviated forms, 422
other variants, 423–424

subcommittees of the U.S. Congress, 371
subordinate corporate bodies, 363

variant titles
analytical descriptions, 856
artificial variant titles, 92–93
audio recordings, 741
cartographic resources, 700
digital resources, 805
general guidelines, 90–93
integrating resources, 839
introductory words as part of, 65–66
legal works, 496
microform resources, 824
moving image resources, 759–760
musical works, 490
notated music, 727
printed books and sheets, 685
religious works, 508
serials, 839
three-dimensional resources and objects, 

792
two-dimensional graphic resources, 

777–778
unpublished manuscripts and manuscript 

collections, 714
works

alternate linguistic form of title, 471–472
general guidelines, 470–471
other variant titles, 473–474

video characteristics, 183, 764
video format, 183
videos. See moving image resources
Virtual international Authority File, 682
Visual Resource Association, 775, 789
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visually-impaired users, works for, 576
vocal scores, 556, 566
volumes

bibliographic volumes different than 
physical volumes, 164

continuously paged volumes, 164–165
dimensions, 176

w
Wales, place names, 418–419
websites, families as creator, 294
WEMi. See works, expressions, manifestations, 

and items [WEMi]
whole-part relationships

expressions, 660–661
manifestations, 665–667
works, 638–643

work descriptions in bibliographic records
cartographic content, coordinates of, 534
coverage of the content, 533
dissertations or theses, 537–538
intended audience, 534–536
nature of the content, 531–532
system of organization, 536–537

work-to-work relationship, 8
works. See also adaptations or revisions of a 

work
additions to access points, 517–519
authorized access points, 434, 508–519
cataloguer’s note, 439–440
changes affecting identification of, 441
core elements, 434–437
creator. See creators of works
date of work, 475–476
definition, 3, 432, 595
form of work, 474–475
Gone with the Wind example, 3–5
history of the work, 479
identifiers, 479
language and script, 437–438
MARC coding, 429–431
other distinguishing characteristic of the 

work, 478–479
parts of. See parts of works
PFC associated with work aside from 

creator, relationship with, 603
place of origin of the work, 477

RDA chapters on, structure of, 440–441
related works

accompanying relationships, 643–650
derivative relationships, 633–636
descriptive relationships, 636–638
sequential relationships, 650–656
whole-part relationships, 638–643

source consulted, 439
status of identification, 438–439
terminology, 432–434
title. See titles [resources]
variant access points, 519–521
variant titles

alternate linguistic form of title, 471–472
general guidelines, 470–471
other variant titles, 473–474

works, expressions, manifestations, and items 
[WEMi]

related expressions, 656–662
related items, 668
related manifestations, 663–667
related works, 633–656
relationships between

authorized access points for related 
works or expressions, 630

cataloguer’s note, 633
description of related WEMi, 630
general guidelines, 630
identifiers for related WEMi, 630
numbering of part, 631–633
recording, 630
relationship designators, 630–631
sources consulted, 633

Works as preferred title, 466
works created after 1500, preferred title for, 

450–453
works created before 1501, preferred title for, 

453–456
works of uncertain or unknown origin, 

516–517
worship, local places of, 346–347, 396–397

x
X in field tags, use of, 14

y
Yugoslavia, place names, 417–418
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